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TIRACIE TM 


comes “Electronic graphite of amazing fineness to 
make TURQUOISE drawing pencils etter than ever! 


a period, we have consistently nneeil the strength, 

4 smoothness, durability and blacknéss of Eagle TURQUOISE leads 
with every increase in the finenes§ of the graphite particles which 

we could attain. We had allurin hopes of further great improve- 

ment if we could, by some mirafle of attrition, produce graphite 

of an entirely new order of fifeness, say in particles down to 


1 micron. (1 micron—approxfmately 1/25,000th of an inch). — 


By brilliant research we havé made our hopesjcome true. 
Pictured here is a new type attrition mill, wholly concg; 
and constructed by Eagle technicians and fdr which 
Patents have been allowed; Both the meth 
& =the results obtained..are*revolutionary. 
Ig, this-fill, friction is nat applied to 
“any grinding device whatever. There is}no movement 
except of the graphite itself and the air 
\ the process. Mutual attrition is set up in the graphit 
E) because different strata of the confined mass move a 
different speeds. This attrition rel€ases into—t 
buoyant air stream a continuous smoky haze df 
graphite particles whose fineness can be closely con- 
trolled for a consistently uniform product. /A 
particle size of 1 micron is obtainable’ *~ =| 
*“Electronic” graphite makes a more ¢ompact 
lead that holds its point longer...a finer tex- 
tured lead that flows more’ smoothly ...a 
stronger lead that reduces breakage . . . a denser 
lead whose opaque and even lines make, per- 
fect prints. These improvements in Eagle 
TURQUOISE give you extra speed and 
economy—at no extra cost. yf 
= | 
FOR DRAFTSMEN’S | 
LEAD HOLDERS 


You can obtain TURQUOISE 


‘CRomi-Sealed’ 


(SUPER BONDED) 


\ grading, smoothness and repro- % 
- duction quality in the new 
A FREE SAMPLE Ps TURQUOISE DRAWING 


pencil or lead. Spec- LEADS . . . five inches long, in 
eee Aare, \ one diameter to fit all standard 


the name of your ’ holders. Grades: 2B to 6H. 
regular supplier. : \ 


x 


DRAWING 
PENCILS 


*REG. U. S, PAT. OFF. 


To answer the above ad use QUICKMAIL COUPON No. 16. 
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HEAD of all of us lie days of toil for 


the preservation of our American 


Ideal. 


You may continue to expect the same 


steadfast dependability and uniformity, 

the same high-quality, low-cost perform- 
ance that have always characterized Pinnacle and 
other Columbia-made ribbons and carbons,—factors 
of vital importance in handling the rapidly mounting 
volume of correspondence and records of defense in- 


dustries. 


Look to Columbia for real service in solving all 
regular and special ribbon and carbon requirements 


dictated by the nature of your business. Call or see 


your local stationer. 


Empire State Bldg. Use QUICKMAIL 
N. Y. City COUPON 2 | 


PTYPEWRITEp 
& CARBON py 2BONS 
| E 


COLUMBIA RIBBON & CARBON MFG. CO.., Inc. 
Main Office and Factory: Glen Cove, L. I., N. Y. 


New York Sales and Export, 58-64 West 40th St., 
Kansas City, Mo., Dwight Bldg. 


January, 1942 OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 
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MACHINE 
POSTING 


Is the toughest test of an index 
in today’s modern office, not 
only of its ability to speed the 
work of the operator, but also 
to resist the constant handling 


NUBIAN FIBRE 


is the ideal material and Steel 
Tabs with Celluloid Faced Al- 
_phabetic headings combine to 
fully satisfy every requirement 


Exclusive Product of 


- 


THE Wabash CABINET COMPANY 


FILING SUPPLIES EXCLUSIVELY, WABASH, INDIANA 


To answer the above ad use QUICKMAIL COUPON No. 40 


Satisfactory public 


relations begin at 


the Sengbusch LOBBY MODEL 


or Adapto 


You save money, while giving better service — by reduc- 
ing ink waste. And you build good will, by providing 
perfect writing ease and convenience. Handi-pen features 
assure satisfaction. Pen attached to base with 24-inch bead 
chain. Metal base with special composition feet “stays 
put” on counter. Ask your stationer for details of 10-day 
free trial offer on this good-looking set, or write direct. 


Sengbusch Self-Closing Inkstand Co. 


126 Sengbusch Building Milwaukee, Wisconsin 


Sengbusch Adapto 
Set for Public Counters 


Holds 2 oz. ink bot- 
tles of all leading 
brands. May be filled 
by pouring ink into 
bottle furnished. 
Equipped with chain 
and special “‘stay-put” 
base. 


To answer the above ad use QUICKMAIL COUPON No. 6 


January, 1942 
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OLD DUTCH proudly welcomes a distinguished new- 
comer to The Line of Lowest Ultimate Cost. The 
development of "Gold Imprint stems from our many 


years of experience in the manufacture of top qual- 
ity products. Here are carbon papers that will give 
you a sharper, blacker, more permanent record for 
a longer period of time. Significant as a trade- 
mark, "Gold Imprint" is truly a new quality standard 
in carbon papers! 


Use QUICKMAIL 
COUPON oe 


“GOLD IMPRINT," like the 
other fine products of the OLD 
DUTCH line is available for all 
types of machines and all im- 
pression requirements. 


Our trained field representatives will be pleased to show you samples of 
“Gold Imprint; please call them for machine requirement consultations. 
Or, write directly to the office nearest you for samples. 


WATERS ann WATERS BRANCH 


353 PIERCE BLDG. FACTORY: BURLINGTON, N. J. 779 MISSION STREET 


ST. LOUIS, MO. 


SAN FRANCISCO, CALIF. 


January, 1942 OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 
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Mee on si 


mite 


Look woss/ 
HERES WHAT THIS 


MY SECRETARY 
SAT LUNCH MR 
MORGAN - BUT HOLD 
THE WIRE AND I'LL GET 
NOU THE INFORMATION 
iN A MINUTES 


Y-E-ES MR MORGAN- 
JUST A MINUTE - 
MR MORGAN 


wimo- 

YOU CAN FIND YOUR RECORDS 

AT A GLANCE -ITS ALWays 

CLEAN-USES STANDARD 

SITE CARDS awd 1¢ 
ECONOMICAL/ 


provides the answer for every office use—be it a Visible 


a I N D - 0 a iy I L E Phone Index, a Desk Unit, Pocket File or any special 


Y need for an inexpensive Visible Record System. 
VISIBLE RECORD SYSTEM USED BY 


Executives, Sales Managers, Credit Men, Production 
Men, for Price Lists, Accounts, Stock Records, Credit 
Records, Phone Index and hundreds of diversified uses. 
All sizes—All styles—Using standard 3x5, 4x6, or 5x8 
cards, Patent transparent windows. 


Send today for latest folder 
and quantity prices on 


your company letterhead 
for the complete new line 


Use QUICKMAIL 
of WIND-O-FILE VISIBLE COUPON ne 
RECORD SYSTEM. 


A simplified and practical number of items retailing 
from 60c and up. 


NEWP ORT Specialty cc 


130 East 13th Street New York, N. Y. 
GRamercy 7-5454 
Division of National Pad & Tablet Corp. 


Manufacturers of Desk Pads, Photo Albums, & Sal 
Portale Files 


lt STAPLES 
it PINS 
lt TACKS 


@ Smartly designed—fully streamlined. 
@ Precision built for long life. 


@ Rubber base protects furniture—minim- 
izes noise. 


@ Reserve staples can be stored in body 
of machine. 


@ Finished in beautiful maroon, olive 
green and blue ripple colors. 


@ Simple construction. Few working parts. 
One piece body. 


@ Takes No. 50 FLASH Staples. 


WRITE FOR SMTi 
DETAILS! 2iighiee 25) 
CONSOLIDATED 
STAPLE CO., Inc. 
1810 Wilson Ave., 
Chicago, Ill., U.S.A. 


Eastern Office: 
299 Broadway, New York City 


FOR Office, 
Shipping Room, 
Home & School 


TSS. 


TAX INCLUDED 


Actual size. : 
U. S. Patent No. 2,269,744 


6 . OFFICE EQUIPMENT DIGEST 


January, 1942 
For Purchasing Agents, Controllers, Office Managers 
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TRANSPARENT ENVELOPES 
PROVIDE DURABLE SALES AID 


Here is dramatic proof of the all-weather durability of 
ETHOCEL* SHEETING. In and out of freezing winter weather 
this salesman carries his Indexed S.O.R. Book—yet the 
clear, transparent envelopes that protect his valuable 
records will not crack or weaken. 


Cook's Inc. of Camden, New Jersey, 
manutfacturerofthisuseful book, knows 


then stand up under the added punishment of constant 
handling during many years of service. 


EASY TO FABRICATE 
Even in sub-zero weather, ETHOCEL SHEETING needs no pre- 
conditioning before fabrication. It is tough—flexible—not 
embrittled by heat—stands scoring through beaded edges— 
is readily printed. For complete information, write to the 
Plastics Sales Division. 


that unique qualities make ETHOCEL 

SHEETING superior for stationers’ 

needs. It is made entirely of Ethyl 

Cellulose, the toughest cellulose 

= AE E j (f/f G COMPANY, MIDLAND, MICH. 
Asa result, ETHOCEL SHEETING 


material commercially avail- 


THE DOW CHEMICAL 


New York, St. Louis, Chicago, San 


can take sharp 360° folds— DOW ETAVICELLULOSE Francisco, Los Angeles, Seattle, Houston 


*Trade Mark Reg. U. 8. Pat. Of, 


January, 1942 For further information use QUICKMAIL COUPON No. 36 
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METAL 
AUTODEX 


has been the 
sensation of 1941 


ee 


Autodex has been one of the most 
phenomenal items the stationery 
field has ever seen—over a million 
Bakelite models sold, for instance. 
Last year we introduced a metal 
Autodex with every one of the 
more expensive model's features— 
and it has been terrific and is 
getting bigger and bigger every 
month—and will get even bigger 
(even though conditions may nec- 
essitate a price rise at a future 
date). Again, this year, Autodex 
will be one of the most popular 
time saving, convenience items ob- 
tainable for an office—to speed 
American business. 


ZEPHYR 
AMERICAN 


CORPORATION 


31 West 47th Street 
NEW YORK CITY 


Watch F ebruary TO ANSWER THIS AD 


magazines for Use QUICKMAIL 
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NEW SENSATION OF 1942 
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OFFICE EQUIPMENT DIGEST January, 1942 
For Purchasing Agents, Controllers, Office Managers 
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BUSINESS MACHINES 


ESSENTIAL for DEFENSE 


Ss URELY one of the grave problems we all must try to solve 
in the coming twelvemonth is the problem of Supply. What 
consumers will be able to buy will depend upon what mer- 
chants will be able to sell . . . which, in turn, will depend 
upon what producers will be permitted to manufacture. 


For ourselves, while sensibly appraising the situation, we 
refuse to be stampeded. Typewriters, adding, addressing and 
all types of business machines are today recognized as essen- 
tial in Warfare and Defense work. Such machines are useless 
without supplies such as inked ribbons, carbon papers and 
carbon rolls. Our work in furnishing this material for military, 
industrial and civilian needs is vital—of the utmost importance. 


We believe that our 60-year career of building trade and 
good will can continue .. . and that dealers and consumers 
who adjust their methods to 1942 War and Defense conditions, 
will not fare so badly as pessimists fear. Worthy merchandise 
and fair dealing will still be potent names to conjure with 
...and “Mé&V” co-operation will not be diluted by “conditions.” 


Let all, as loyal and patriotic citizens, help America by trying 
to conduct business as usual. Our tremendous modern plant, 
only recently enlarged .. . our reserve manufacturing stocks 

. . Our conveniently located branches . . . our WILL to 
SATISFY! Surely all these can help YOU to meet 1942 un- 
afraid, with heads up and chests out! 


Mirtac « Votcer, Inc. 


PARK RIDGE ° NEW JERSEY 


TO ANSWER THIS AD 


Use QUICKMAIL 
COUPON no ME 


These convenient branches to serve you faster and better 
CHICAGO BOSTON MINNEAPOLIS ST.LOUIS KANSASCITY SAN FRANCISCO LOS ANGELES 
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Jenuary, 1942 OFFICE EQUIPMENT DIGEST 


For Purchasing Agents, Controllers, Office Managers 
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\ 2 BINDER 


a ee 


Get instant reference 


from your papers, if securely bound in one of your regular 
folders. The amazingly practical CADO Fastener does the 
trick in the simplest and most economical way. 

You will appreciate the convenience of finding related 
papers neatly and compactly bound and every sheet in 
its proper sequence. 


The CADO Fastener has a capacity of up to 100 sheets 


and can be used for temporary or permanent binding, for 


top or side-fastening. 


FASTENER No. 10 $5.00 per hundred sets 


Cusuman & Denison Mrc., C 
133-5-7 WEST 23rd STREET 
NEW YORK, N.Y. 


ACETATE FASTENER 


To answer the above ad use QUICKMAIL COUPON No. 29 


January, 1942 
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For Permanent Records .. . 


reenforced with cloth eyelets. 


in full range of sizes. 


Cloth strip reenforcement at hinge multi- 
plies strength of sheets many times. Avoids 
tearing of sheets at punchings and the need 
of patching with eyelet reenforcements. 
Bulk is approximately half that of sheets 


RING BOOK SHEETS 
REENFORCED HINGE 


Subject to Frequent Handling 


Reenforcing strips are in three widths, 
attached to sheets in staggered order to 
avoid bulk. Automatic machine production 
assures uniformity and neatness. 


Sheets are of fine quality Bond Paper, 
substance 20, plain or faint ruled. Available 


7) 
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TrTr 
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“ Combines 
and cloth at hinge 


For Permanent Records .. . 
Subject to Frequent Handling 


Cloth reenforcement over the paper combines the 
strength of cloth and paper at the hinge. Avoids 
tearing at punchings and saves replacements. 
Cloth shield reenforcement over the index tabs 
gives permanence—withstands hard frequent use. 


Tabs are of black leather, A to Z letters hot 
stamped, both sides, with pure gold. Paper is 
Buff Peerless Ledger 32 substance, rounded four 
corners. 


MAIL COUPON G.OE. 12-41 CHICAGO, ILL. 
| 


F LAR X 
quae cist PRICES Please mail circular on Reenforced Sheets. 


WILSON JONES Co. 


January, 1942 


- NEW. YORK 


Mail the above Coupon or use QUICKMAIL COUPON No. 44 
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Use QUICKMAIL 
COUPON no Ee 


returns our rent many times over” 


TuHincs are humming for leading makers 
of fine stationery, greeting cards and play- 
ing cards who have offices and display 
rooms in The Fifth Avenue Building. Lo- 
cated at the crossroads of the world, this 
owner-managed building is a magnet for 
crowds of buyers. They have found that 
they can see a wide variety of displays 
here under one roof. They save time—par- 
ticularly important in these critical days. 


The management provides many special 
services for both tenants and buyers. The 
Conference Room, seating more than forty 
persons, is for the free use of tenants. 


_ OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office 


Visiting buyers may use the Visitors’ 
Bureau, a completely equipped suite of 
offices. Excellent meals are served in two 
restaurants. The top floor has a well- 
equipped gymnasium including handball 
court and a solarium. 

On your next trip to New York, inspect 
the many advantages of an office in The 
Fifth Avenue Building. 


The Fifth Avenue Building 


"More than an office building’ 


BROADWAY AND FIFTH AVENUE AT MADISON SQUARE, NEW YORK 


January, 1942 
Managers 
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the-most ere structiral material for. a panel office 
desk, chair, table, file and other Viens. 


pe Sa 


GF Metal Office Equipment, designail and built for maximum 
economy and efficiency i in  effica.. modernization, will ‘again. 


SE Sas eat 


=: serve: today’s acti hone ‘when the greater purchasing 
fer defense has assured < our business home'a secure future. 


ae ; “3 ee 


‘ +3 a 


THE GENERAL FIREPROOFING COMPANY + vouncstown, on10 


Pro By GF: METAL DESKS © ALUMINUM CHAIRS © STEEL CHAIRS © FILING 
CABINETS © SAFES © STEEL SHELVING © STORAGE CABINETS © FILING SUPPLIES 


For further information use QUICKMAIL COUPON No. 5 
January, 1942 
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There is an Acme Visible System for every require- . 
ment .. . that will help you keep and USE your 
records with less effort, in less time, at less cost. 


Ask for Booklet No. 54. The purpose of this Book- 
let is to give you a bird's-eye-view of principal types 
of Acme Visible Card and Visible Listing equipment: 


1. Visible Card Books 

2. Acme Tray Cabinets 

3. Visible Pocket Equipment 

4. Insite Offset Equipment 

5. Super-Visible Card Files 

6. Flexoline Visible Listing Equipment 


Each line is fully described and Illustrated in sep- 
arate catalogs which we will also be glad to send 
to yOu. Use QUICKMAIL COUPON No. 4 


“ACME MULTIPLIES RECORD VALUES 
—CUTS RECORD COSTS" 


THE DEPENDABLE 
GOLD MEDAL MARKING 
AND CHECKING CRAYONS 


Staonal crayons, like all Gold Medal 
Products, are the finest of their kind. 
Free from grit. Indelible and water- 
proof, or washable, as required. Made 
in a wide variety of types and shapes. 


For marking: Shipping tags ® Heavy , : 
paper packages ® Newspaper bundles ! f cf Use QUICKMAIL 
®@ Boxes ® Crates ® China © Crockery aw, g COUPON S| 
® Glass @ Cellulose © Tin cans and “, : ite s 

containers ® Wet and Dry Lumber ® 
Leather © Rubber © Rubber Products ® 
Silks © Rayons ® Oily, Wet or Dry 
Surfaces. 


Made in black and colors, packed 
one ‘dozen sticks in a box — one 
gross in a container. 


Send for Catalogue illustrating full 
line of crayons, chalks, paste, water 
colors, etc., for commercial use. 


BINNEY & SMITH CO. 


41 East 42nd Street, New York, N. Y. 
GOLD MEDAL PRODUCTS LEAD ON MERIT 
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“Master Grade’ 


NDERWOO 


World's Finest Remanufactured Typewriter 


Use QUICKMAIL 
COUPON xo XY 


Precision workmanship, the exclusive use of only genuine Underwood replacement parts, skilled 
labor in high gear production have made “MASTER GRADE” Underwood “the best buy” in 
typewriters. Thirty-five years’ specialized experience in rebuilding the typewriter leader of the 
world—Underwood—is culminated in today’s “MASTER GRADE”. Now more than ever before 
look for quality and choose a dependable source of supply. 


Write or cable for latest quotation. 


THE WHOLESALE TYPEWRITER COMPANY 


155 Sixth Avenue New York, N. Y., U. S. A. 
Cable: SALETYPE 


——— 
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and Money with these Modern 
Master-Craft Specialties! 


KOPI-SPOT! 
New spot carbon 
process. Widely 
used for payroll 
and tax records. 


FIGURE FACTS! 
New method of as- 
sembling business 
records for quick, 
easy comparison 
without recopying. 


Easy to operate, convenient 
to work in, “streamlined” 
for easy filing. Dozens of 
exclusive features. 


Lustrous pearl finish, amaz- 
ingly handsome. Smooth, 
stain proof, easily cleaned. 


‘The MASTER-CRAFT Dealer 


Has the Newest and 
Best in Loose-Leaf. 
Wise buyers. know that the 
_ Master-Craft 


Dealer is better 


1 to fill their needs, from 

this exclusive 2-in-1 line that includes 

_ BOTH leose-leaf staples and a full line. 
specialties. 


MASTER-CRAFT LOOSE LEAF DIVISION © 
KALAMAZQO, MICHIGAN: 


To answer the above ad use QUICKMAIL COUPON No. 3 
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I’m Saving My Customers Time 
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The Parfect Inder Tab 


This latest innovation in filing equipment is 
_molded of a durable plastic material into a solid 
"structural design which gives everlasting qualities. 
| The material used is a cellulose acetate which 
embodies non-combustible properties and molds 
into a smooth non-soiling surface. 


| The special design of the BARKLEY Plastic 
Tab places inserts in an angle position and mag- 
nifies them to perfect legibility allowing quick 
and easy filing and finding throughout the file 
drawer. Six crystal clear colors are available 
for classifying various types of filed records. 


Insure real filing satisfaction by using Barkley 
Plastic Tabs. 


BARKLEY 7242 TAB INDEXES 


MISO a cou 
NO STOOP! 


Send for samples! 
Use QUICKMAIL COUPON No. 23 


ling. Suppl 


517 S. JEFFERSON STREE CHICAGO. ILL 


January, 1942 
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AN INVITATION.. 


TO TRY THIS 
eee a eee 
OWN WORK 


Win you try the Underwood Sundstrand Adding- 
Figuring Machine in your office without any obligation 
to buy it? 

We want you to know what the Underwood Sund- 
strand will do for you in your business . . . how it will 


speed up your work and cut your figuring costs. This EYES ON THE WORK 
simple ten-key machine that is so easy to operate— ...NOT ON THE 
adds, subtracts, multiplies, divides with amazing speed KEYBOARD ‘Zhe operator's eyes are 


and accuracy. fixed upon her ‘‘copy.’’ There’s no head-swing- 


Why not telephone or write today? ing or eye-shifting to induce fatigue and invite 


’ ] ou b 
Adding Machine Division... UNDERWOOD ELLIOTT FISHER menannaaeutthn, cdduar.catenaatvend sane? 


COMPANY ... Adding Machines, Typewriters, Accounting Machines, secrets of Underwood Sundstrand speed and 
Carbon Paper, Ribbons and other Supplies 
One Park Avenue, New York, N. Y. Sales and Service Everywhere. accuracy. 


Underwood Elliott Fisher Speeds the World’s Business. 


THE NEW QUIETER 


STREAMLINED Underwood Sundstrand 
ADDING-FIGURING MACHINE 


Copyright 1940, Underwood Elliott Fisher Company To answer the above ad use QUICKMAIL COUPON No. | 
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QUICKMALL 
REPLY COUPONS 


TO ANSWER ADVERTISEMENTS 


OFFICE EQUIPMENT DIGEST obtained exclusive rights for the office equip- 
ment and stationery field to the Quickmail Coupon System —a patented new 


inquiry system which saves hours of time for readers in answering advertisements 
and securing information about merchandise. 


THE QUICKMAIL COUPON SYSTEM brings you these advantages:— 


1. Only | minute plus Ic to make an inquiry. 
2. Brings you the latest information. 

3. Identifies the source of your inquiry. 
4. 


Gives you a pre-addressed, gummed mailing label ready for use. 


SIMPLE TO USE: 


Stick the coupon on the 
stamp side of a postal card, 
— . e820 write your firm name and 

— address on the back and 
casting mail. You may also stick 
the coupon on your letter- 
head, sign your name and 
title, and mail in your own 
envelope; or stick the cou- 
pon on your envelope and 
enclose your inquiry or 
order for specific mer- 
chandise. 


yk 2- wee 
COUP CN nol 


QUICKMAIL brings you the information or merchandise you desire 
with ease and speed. If you want any information not mentioned 
in this advertisement, just specify it on your inquiry. 


Use he 4S Oe Coupons Opposite his P age 
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Master-Craft 
Loose-Leaf Division 
alamazoo, Mich. 


columbia KIDBOR ¢ 

Carbon Mfg. 
Co., Inc. 

Glen Cove, 

L. 2, ©. ¥. 


a 
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Records, Inc. 
122 S. Michigan 


Avenue 
Chicago, Ill. 


Fisher Co. 

1 Park Ave. 

New York 
N. Y. 
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Sengbusch 
Self-Closing 
Inkstand Co. 
1126 Sengbusch Bidg 
ilwaukee, Wis. 


The Victor Safe [Pt 
The General & Equipment Co., 
Fireproofing Co. Inc 


Youngstown, Ohio 


The 
Wm. Schollhorn 
Co. 
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N. Y. New Haven, Conn. 
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The Paramount 
Line, Inc. 
113 Summer St. 
rovidence, R. I. 


Higgins Ink Co., 
Inc. 

271 Ninth Street 

Brooklyn, N. Y. 


> Smith The H. C. Cook Co 


18 Beaver St. 
Ansonia, Conn. 


41 East 42nd St. 
New York, N. Y. 
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Quality Park 
Envelope Co. 
450 N. Syndicate 
Street 
St. Paul, Minn. 
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Newport 
Specialty Co. 
130 E. 13th St. 
New York, N. Y. 


Eagle Pencil Co. 
703 East 13th St. 


Mittag & Voiger, 
Inc. 
ark Ridge, N. J. 


Send Details Per 
fer Your Jan. Ad 
Send Details Per 
Offer Your Jan. Ad 
Send Details Per 
Offer Your Jan. Ad 


R'S GEYER 
Olfice Equipment Digest 
rn‘Ss GEYE 
Office Equipment 


y»- A. Sheaffer 
Pen Co. 


Fort Madison, 
lowa 


Globe-Wernicke Metal Specialties 
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Cincinnati, Ohio 


Royal Index Tab Co 
62 Cooper Square 
New York, N. Y. 
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Acco Products, Inc 
39th Ave. & 24th 
Street 
Long Island City, 
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Hotchkiss Sales C 
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Norwalk, Conn. 


Sturgis Posture 
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Standard Record 
Co. 
104 S. 4th St. 
Brooklyn, N. Y. 


Consolidated 
Staple Co., Inc. 
1810 Wilson Ave. 

Chicago, Ill. 


The Wholesale 
Typewriter Co. 
155 Sixth Ave. 
ew York, N. Y. 


David Kahn, Inc. 
North Bergen, 
N. J. 


Office Equipment Digest 
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Metal Office 
Furniture Co. 
1400 S. Division 
Ave. 
Grand Rapids, 
Mich. 


Cushman & 
Denison Mfg. Co. 
133-5-7 West 23red 

Street 
New York, N. Y. 


Waters and Water: 
Branch 
Burlington, N. J. 


Ribbon & Carbon 
Co., Inc. 
750 Pacific St. 
Brooklyn, N. Y. 
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Dawn Mfg. Corp. 


Milo Harding Co. Div. Hall-Welter 


435 W. Pico Bivd. 
Los Angeles, Calif. 


Universal Office 
Equipment Co., Inc 
561 Broadway 
New York, N. Y. 


Chemical Co. 
Midland, Mich. 
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Eberhard Faber 
Pencil Co. 
37 Greenpoint Ave. 
Brooklyn, N. Y. 
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Zephyr American 
Corp. 

31 West 47th St. 

New York, N. Y. 


Koh-l-Noor 
Pencil Co., Inc. 
373 Fourth Ave. 

N. Y. C. 


Wabash Cabinet 
Co. 
Wabash, Indiana 
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New England 
Paper Punch Co. 
95 Washington 

Ave. 

Natick, Mass. 


Wilson-Jones Co. 
3300 Franklin Blvd. 
Chicago, Ill. 


The Fifth Avenu 
Building 

200 Fifth Ave. 

New York, N. Y. 


Blaisdell Pencil Co. 
141 Berkley St. 
Philadelphia, Pa. 
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Write, Inc. 
420 Lexington Ave 
New York, N. Y. 
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sume at address on ‘back of : 
card and mail. You will receive . 
particulars referred to in our ad ¢ 
on page /4. . 
ACME VISIBLE RECORDS, ¢ 
iNC. : 

$ 


your tirm s 


SHAW-WALKER, MASTER- 
3 CRAFT LOOSE-LEAF DIV. 


7 


Stick coupon on stamp side of 
penny post-card. Write your firm's 
name and address on back of 
card and mail. You will receive 
particulars referred to in our ad 
on page 5. 

8 THE WM. SCHOLLHORN CO. 


You will receive 
particulars referred to in our ad 
on the Inside Back Cover, 
THE VICTOR SAFE & 
EQUIPMENT CO., INC. 


~~ 


penny post-card. Write your firm's = 
name and address on back of § 
card and mail. You will receive « 
particulars referred to in our ad ¢ 
: 
7 
. 


° penny post-card. Write 
~ 

. 

. 

$ on page 3 

° 

. 

. 

. 


name and 
card and mail. 
particulars referred to n 


on page !7. 
COLUMBIA RIBBON & CARBON UNDERWOOI f& 
2 MFG. CO., INC. ae | FISHER CO, 
COO CeO See eee Ee Oe SEES EEE aSOEEEES DEES E TEESE EEE, 
Stick coupon on stamp side of $ Stick coupon on stam, 


penny post-card. Write your firm's « 
name and address on back of ¢ 
card and mail. You will receive « 

particulars referred to in our ad $ 


penny post-card. Write ‘ou 
name and address on b 
cord and mail. You will 
particulars referred to in 


on page 4. s on page 13. 
SENGBUSCH SELF-CLOSING : THE GENE 
6 INKSTAND CO. — 8 FIREPROOFING 
ee 


ee ee eee ee Te ae 
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. 
7. 
° 
. 
° 
. 
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. 
Stick coupon on stamp side of { Stick coupon on stamp side of * stick coupon on stomp side of : ee 
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Digest 


wi Ntod for PURCHASING AGENTS, CONTROLLERS & OFFICE MANAGERS 


Purchasing for Victory 


RESIDENT ROOSEVELT’S designation of Donald 
p M. Nelson to have one-man control over the pro- 
curement of the weapons needed by the United 
States and its allies is a notable recognition of the vital 
importance of purchasing, which will serve to drive 
home to those still unaware of it the fact that purchas- 
ing is the fundamental upon which depends so vast a 
part of modern production, in war or in peace. 


In an increasing number of its aspects government is 
a business and, insofar as these aspects are concerned, 
must be conducted in accordance with the best princi- 
ples of business if it is to function successfully. It is 
in the highest degree encouraging to find our govern- 
ment picking out for one of its most pressing current 
business tasks a man like Mr. Nelson, to serve as pur- 
chasing agent for the fighting forces of the allies. 


In every phase of industrial and commercial work, 
the man who purchases the materials which enter into 
the performance or production of that work is a basic 
factor in the success or failure of the work. Many stu- 
dents of the subject feel that “purchasing” is a weak 
word to designate this all-important task. ‘“Procure- 
ment” is far better, since that implies not merely the 
selection and ordering of needed materials, tools,—or 
weapons,—but the actual getting of them on hand at 
the right time and place for their most effective use. 

Mr. Nelson, bringing together the essentials of ma- 
teriél for waging the greatest of wars, and John Doe, 
purchasing agent for the office and factory of Richard 
Roe, Inc., smallest of widget makers, are both members 
of a profession indispensable to the welfare of a nation! 


Published monthly by 


ANDREW GEYER, INC. 
Established 1877 


260 FIFTH AVENUE, NEW YORK. N. Y. 


M. A. Geyer, President: James E. Neary, First Vice-President: 
Donald McAllister, Second Vice-President: T. V. Murphy, Editor. 
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By Ewing Galloway, N. Y. 


7 She's a Mighty Important Gal! 


~ MSE important than ever these days, when the American office, directing center 

for production in every line, is bearing the added burden imposed on it by war 
activity. The girl who types the letters, the reports, the specifications—and her sisters 
who operate the adding and calculating machines, the duplicating machines, and 
all the other mechanical aids to office efficiency need more than ever the Insurance 
the stationery and office equipment industry can give, through sales and maintenance, 
e against woe case in all these vital office machines! 
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January, 1942 


Black Star 


Wreckage of a London office following an air raid. 


AIR RAIDS and the OFFICE 


By Cheney Archer 


ITH respect to protection against possible air raids and behavior 

| during them, the American office will of course be guided primar- 

ily by the regulations of its local Civilian Defense authorities for 

the safeguarding of personnel and property, but it is the duty of all 

charged with the conduct of the office to set in motion without delay 

the application and amplification of special measures within that local 
pattern to meet the individual needs of their own office. 

A definite plan must be worked out and the features of that plan 
made clear to every person employed in the office. The task to be per- 
formed in relation to the emergency must be specifically assigned, and 
practiced until they become second nature to those performing them. 

It is not sufficient simply to let people know that their shelter place 
in the event of a raid is such and such a location. They should be 
drilled in actually reaching the place, and management should deter- 
mine if the place selected will actually accommodate all who go there. 
We may know, for instance, if our office is in the average tall building, 
that the designated shelter spaces are probably the building corridors 
located below the top six stories and above the lower four stories, but 
have we actually tested out whether all the people assigned to our 
particular corridor can find space there? 

Who is in charge of office first aid and of procuring the supplies 
needed for it? Whose task is it to “black out,’ and has the most effi- 
cient method of doing it been evolved in actual practice? Where are 
the fire-fighting materials, who is in charge of them, and what fire- 
fighting drills have been held? 

Air raids in other lands have been nearly always made during the 
hours of darkness. If that procedure is followed in any raids which 
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may be made in this country, office workers will be far safer in their 
offices than they will be later in the day in their homes for except in 
winter most offices are closed before darkness comes on, and with war- 
time daylight saving beginning February 9th, the winter over-lapping 
of office work into after-sunset hours will be on the way out. 

But there is no assurance that the European pattern will be fol- 
lowed (the Hawaiian raids were made in the daytime). 

Aid in checking off most of the factors of protection can be had 
from the Civilian Defense people, whose vital job it is to spread up-to- 
the-minute information on the protection of life and property. But 
there is one phase of property protection regarding which the office 
is thrown upon its own resources, and that is the safeguarding of its 
valuable material assets. What of the contents of its safes and files, 
of the records which are essential to it as a going concern? 

Speakers at a recent symposium on air raid protection held by Na- 
tional Office Management Association’s New York Chapter—men who 
had first-hand knowledge of what happened to offices abroad during 
air raids—emphasized strongly the necessity for duplication of essen- 
tial records and the storage of one set of the records far from the city 
where the other set is in use. 

A heavy demand is reported in this country since Pear] Harbor for 
photographic equipment to provide such duplication, and many an of- 
fice organization is discovering with surprise the small space needed 
for records so duplicated. In the process of checking over to deter- 
mine which records are most valuable offices are also discovering with 
surprise the non-essential character of much material currently filed. 
Elimination of this can put many a filing cabinet back into live service. 

Those offices having insulated safes and filing cabinets among their 
equipment should at once check their contents, to be certain that their 
valuable protective space is not being wasted on papers not vital to 
the conduct of the business. 


In the world's office capital 
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National Office Management 
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ASSOCIATION HEADS 
LOOK AT 1942 


Purchasing and the Crisis* 


By F. Albert Hayes, American Hide & Leather 


Co., Boston; President, National Association of 
Purchasing Agents. 


AR is here and we, as citizens, renew faith in our 

Government, a Government of, by and for the people; 

reassert loyalty to those founding principles of free- 
dom, justice, humanity and equality for which our fore- 
fathers pledged their lives, their fortunes and sacred 
honor; and promise to defend the United States, so that 
freedom shall not perish from the earth. 

We, as purchasing agents, serving our companies and 
our country, have seen and felt the increasing strains 
caused by preparation for the defense of our country. 
These will fade to insignificance compared to the stresses 
and dislocations now to ensue. “M” day has come. It is 
our job as citizens and purchasing agents to give our- 
selves unstintingly to the task before us. This we pledge. 

This was to be a message carrying my best wishes for 
a Happy New Year—but I think I’ll change it to a prayer 
that conditions will be changed in the not distant future 
when we can appropriately extend such «reetings. So, in 
the meantime, carry on with stout he: undaunted cour- 
age, strong in the faith of better days to come. 


“This is Mr. Hayes’ message to the members of the National Association of Purchasing 
Agents printed here with his permission. 


Challenge to Management 


By John Crawford, Sun Life Assurance Co. of 


Canada; -sident, National Office Management 
Association 


E who are concerned with efficient management recog- 
nize the challenge that has come to us in 1942. This is 
the year of our greatest opportunity, for during this 

year management must not fail. 

The call has gone forth for total effort to resist the 
forces of aggression. Total effort calls for efficient man- 
agement in every phase of its operation. It affects the of- 
fice equally as much as the factory so the contribution of 
the office will be no less important than the contribution of 
the factory in the final result. 

Now is the time to make full use of the techniques of 
good management in office operations. The demands of 
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the armed services and of the production line will create 
ever-changing problems in these operations. Personnel 
shortage will cause us to review old-established practices 
with a view to eliminating unnecessary motion and time- 
consuming operations of little value. Equipment routines 
will be examined so that available equipment will be used 
to its fullest capacity and so in some measure off-set equip- 
ment shortage. Office executives will become waste-con- 
scious and steps will be taken to conserve supplies and of- 
fice facilities such as light and space. 

Office executives in facing these problems will recognize 
the value of the means for disseminating knowledge of 
good office practices. The National Office Management 
Association recognizes its responsibility in these times of 
stress. I will endeavor through our wide-spread member- 
ship, our local Chapters, and our National Committees to 
make our contribution. Our Conferences will be planned 
to be of maximum benefit to our members in their war ef- 
fort. Our whole organization is being geared to aid office 
executives to face the challenge of 1942. 


In The Field Of Accountancy 


By H. E. Howell, The Grinnell Co.; National Presi- 


dent National Association of Cost Accountants 


942—War! Let’s get the job done. No more delay, 
| complacency, or inaction. Difficulties ahead? Certainly 

—but new problems nspiring the initiative and imagi- 
nation which produce new solutions. 

The program which should now be in full swing should 
include the study of the functions of each present job and 
re-assignment of work to utilize fully each skill and ex- 
perience, transferring to other grades of workers the work 
of less skilled nature. 

Full mechanization of record keeping and adequate train- 
ing of operators must be instituted to offset labor shortage 
and planned schedules for maintenance of equipment must 
be operated to get the maximum use and life from the ac- 
counting machines. 

Let’s get full utilization of existing equipment—none of 
it must be wasted any more than we can waste productive 
equipment in the shop. 

Don’t wait until the last minute to start replacement of 
men called into service or assigned to production, by 
women or older men, and revision of jobs to accommodate 
personnel, with such replacements started in ample time 
to learn the job. 

Let’s give some thought to later unemployment and try 
to give these new people some general training and some 
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skill which will give them a chance to fit into other in- 
dustry. 

All work, records, statistics, and reports not needed for 
the job on hand must be eliminated. If we can do without 
automobiles, tires, and other once considered essentials we 
can certainly do without paper work not absolutely vital to 
the task at hand. 

Prompt co-relation of accounting set-up to requirements 


of government contracts and audits is necessary to avoid 
duvlication, delays, financial tie-ups, and expensive audits. 

We’re going to have lots of work on deductions— for 
Victory loans. Red Cross and other purposes. Let’s do it 
cheerfully without complaint. 

And let’s do it with the full realization that we are never 
going back to the old days and let’s look at this as an ac- 
celeration of the inevitable revision of office practice. 


meals are salesmen?” 


“Oh!” said the old-timer. 


Times Have Changed 


N old-timer came to town. At the bar he saw a crowd and said, “I 
suppose those haggard, gray-haired, hungry-looking men rushing 
around nervously and handing out invitations for free drinks and free 


“No,” his friend replied. ‘They are purchasing agents.” 
“Well, who are those fat, well-fed men 


who loll around hotel suites and disdainfully refuse to see anybody 
unless they feel like being amused?” 
“Those,” replied his friend, “are salesmen.” 
—From “The National,” house organ of National Blank Book Co. 


NEW UNDERWOOD AID FOR TYPISTS 

Just off the press is The “Patty Perfect” Adviser, 
the result of a nation-wide contest conducted by Under- 
wood Elliott Fisher Co. on the subject “What Are the 
Qualifications of a Good Secretary?” Of over ten thousand 
entries, Miss Charlotte Westberg of the University of 
Minnesota was awarded first prize for creating the char- 
acter of Patty Perfect to epitomize the perfect secretary. 


In her Adviser, Patty shows the essentials of a good secre- 
tary, lists salutations and complimentary closings, often 
misspelled words, business terms, and other helps to the 
typist or office worker. Illustrations include pictures of 
four different world champion typists with statements by 
them. 

Underwood is distributing the booklet through its deal- 
ers. 


WOOD FOR THE LUMBERMEN 
This unusual installation of Globe-Wernicke wood filing cabinets was made in the offices of the 
Lumbermen's Credit Association, Chicago, by Kendrick Furniture Co. of that city. It includes more 
than 100 wood files in quartered oak finish, with the Tri-Guard feature. 
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By H. Armstrong Roberts 


CONSERVING PAPER SUPPLIES 


66g f takes 100 tons of paper to build a battleship 
| and every other phase of the nation’s Victory 
Program is demanding unprecedented quan- 
tities of paper and paper products,” says Horder’s, 
Inc., Chicago, distributors of stationery and paper 
products, in an appeal for paper conservation just 
released. “Paper and pulp mills are now working 
at over 107°, of rated capacity and expect to pro- 
duce 21,000,000 tons of paper and paperboard 
products in 1942. But increasingly large amounts 
of wood pulp (high grade alpha sulphite) are re- 
quired for munitions manufacture. This is the 
raw material from which most business and office 
papers are made. Cartons and wrappings for 
munitions requiring tremendous quantities of pa- 
perboard and rag content papers are used in load- 
ing shells. In order to meet these demands and 


have the commercial papers, without which busi- © 


ness could not operate, paper must be conserved. 

“Every business office can save paper by using 
that which is available more efficiently,” E. Y. 
Horder, president of the company declares, offer- 
ing these conservation suggestions: 

“1. Write briefly and to the point—it’s better 
business expression anyway. 

“2. Write and type on both sides of letterheads 
and second sheets when you can’t be brief. 
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“3. Order 25°; to 50°. of your letterheads, 
memorandum forms, and second sheets in a short 
size 514” to 7” long to use for short subjects, 
‘Shorties.’ 

“4. Put carbon copy on back of letter being 
answered—eliminate most second sheets entirely. 

“5. Use smaller size memo and scratch pads: 
4 x 6 instead of 5 x 8;3 x 5 instead of 4 x 6; seldom 
814 x 11. 

“6. Buy lighter weight paper—a change from 
20 substance weight to 16 substance weight saves 
20°. pulp and costs less. 

“7. Use 6% size envelopes instead of larger, 
paper-consuming sizes. 

“8. Run all Mimeograph and other duplicated 
bulletins, etc., on both sides of the paper. 

“9. Instruct packing and shipping depart- 
ments to use new materials in the most efficient 
manner possible and to re-use salvage from receiv- 
ing department. 

“10. Instruct receiving department to open 
incoming cases, cartons, and packages so carefully 
that containers and materials can be re-used by 
you. 

“11. Do not destroy any waste paper or paper 
products. Some local agency will collect them to 
be reclaimed.” 
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WAR-TIME FLEXIBILITY 


By Kenneth H. Ripnen 


pressure by the demands of war, many an office executive is driven to 
wish that—shortage or no shortage—office walls and partitions might 
be built of rubber, so that sudden requests for space, sudden expansion or 
contraction of private office or general office in response to varying needs, 
might be accomplished without the headaches to which such situations 
currently give rise! 
War-time flexibility in the office layout is a highly desirable objective, 
KENNETH H. RIPNEN permitting the efficient handling of abnormal demands for space as they 
arise, yet permitting also a return with the minimum of trouble to normal 
layout when the war ends. 


This article does not intend to outline every way by which this objective 
may be attained, but a study of the layouts presented herewith will give 
a clear idea of the principles behind this planning for flexibility and of 
the major ways in which it is accomplished. 

Sketches 1 and 2 below show how a series of executive private offices in 
combination with secretarial private offices can be re-arranged for ex- 
pansion without inconvenient alterations. 


Sketch 1 is of a typical arrangement of a single row of executive private 
offices with connecting secretarial private offices. This can be re-arranged, 


ie this time, when the office is being put under constantly increasing 


(Turn to page 30) 
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SKETCH N24 PRO'S IN COMBINATION WITH GENEQUL OFFICE 


as shown, by adding dividing partitions in the 
large executive private offices, and providing for 
a central secretarial department. The new office 
layout doubles the occupancy within the original 
floor space. Partitions, doors, and electric fix- 
tures planned to the building window arrange- 
ment permit this development of the layout. 

Sketch 2 presents a typical arrangement of a 
double row of executive private offices with ad- 
jacent assistant and secretarial private offices. 
When re-arranged for expansion, double the num- 
ber of executive private offices are provided, and 
the new arrangement adds to assistants’ and 
secretarial facilities. 

Naturally, these re-arrangements sacrifice the 
original spaciousness of executive private offices 
and the privacy of secretarial space, but few of- 
fice people will fail to understand the need for 
such a sacrifice at this time. 

Sketch 3, Units A, B, and C on page 29, illus- 
trate various arrangements for the general office 
for workers who must interview visitors, as in 
purchasing and advertising departments, and 
for workers who do confined work. 

Results have been attained in the manner indi- 
cated, increasing the number of desks by cutting 
the distances between desks in lengthwise dimen- 
sions, or by adding desks in the width. 

Using the typical 27’-6” x 42’-0” space as a 
unit to figure on in the original planning, and 
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using standard 60” x 34” desks for the layout of 
the office: 

Unit A layout, providing for 12 desks originally, 
can be expanded ultimately to take 14. 

Unit B layout, providing for 18 desks originally, 
can be expanded ultimately to take 21. 

Unit C layout, providing for 24 desks originally, 
can be expanded ultimately to take 28. 

An original layout for a general office could be 
a Unit A layout, and from this the office could at- 
tain a final expansion to an ultimate Unit C lay- 
out. In terms of desks this would mean a flexi- 
bility of from 12 to 28 desks per unit, in accord- 
ance with the varying requirements of the office. 

A combination of a fixed private office and 
general office layout, as in Sketch 4 above, lends 
itself well to re-arrangement in organization, ex- 
pansion being taken care of elsewhere. Here the 
flexibility comes in variance of the individuals in 
the private offices and the adjoining general of- 
fice, as executive or departmental needs require, 
without changing in any way the layout of par- 
titions and desks. 

Of course, in all the cases cited in this article, 
the rest of the office layout would contain the 
usual reception and conference rooms, and mail, 
stationery, file departments—all these units to 
have provision for expansion and contraction 
within themselves, as their special requirements 
Cemanded from time to time. 


LEFT: 1% 
GF CHICAGO INSTALLATION. The 


accompanying photograph illustrates an 
attractive installation made by General 
Fireproofing Co.'s Chicago branch in 
the private office of K. K. Knickerbocker, 
president of Acme Visible Records, Inc. 
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ABOVE: 
VISIBLE CARD INDEX IMPROVEMENT. Tenite end rails 


replace aluminum in new VISlrecord record keeping equipment 
and are said to improve its efficiency through lighter weight and 
silent operation. End rails are continuously extruded, cut into 
lengths and shaped to fit vertical edges of Masonite dividers. 
Snapped and rivetted into position, they serve. to support 
dividers and provide necessary spacing between vertically filed 
card rows, spacing dependent on size of card and paper stock 
required, and resultant build up. Edges of dividers are thus 
protected from wear and tear of handling. By using different 
color end rails, indices and subdivisions of system can be identi- 
fied at glance. Non-resonant quality of Tenite is a further 
advantage since it makes for quieter operation of equipment, 
Tenite end rails are made by Extruded Plastics Inc., Norwalk, 
Conn., for Visible Index Corp., 535 Fifth Ave., New York. 
Tenite is a product of Tennessee Eastman Corp., Kingsport, Tenn. 


ABOVE: 


NEW WHITE INK. A new, easy-flowing white ink is offered 
by Sipco Products Co., 145 St. Paul St., Rochester, N. Y.. This 
ink is said to dry quickly, adhere firmly, and will not discolor. 
It is opaque and covers all surfaces while still retaining its easy- 
flowing quality. Any style pen point may be used with it with 


satisfactory results, since the ink was designed primarily for use 
with a pen. 
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BELOW: 


NEW TIME CLOCK RECORD BOOK. Despite difficulty in 
purchasing raw stocks Mutual Publishers report a large increase 
in sales of their line of Social Security record books in 1941. 
Sufficient raw stocks have been contracted for to allow continua- 
tion and expansion of the line. After months of careful work 
with federal cooperation, Mutual is releasing a time clock record 
book as a guide to Wage & Hour laws. Other books in 
preparation tend to help business concerns keep easier, more 
systematic government records. 1942 advertising plans include 
use of magazine and consumer fields, color show cards, window 
streamers, and envelope enclosures to help the dealer. In line 
with their increased expansion, Mutual Publishers recently moved 
to new quarters at 151 Lafayette St., New York. 


BELOW: 


ATTRACTIVE PLASTIC BINDER. Master-Craft Corp., division 
of Shaw-Walker Co., Kalamazoo, Mich., recently introduced this 
loose-leaf sectional post binder. Covers are finished with plastic 
surface in attractive pearl design and with a color choice of 
black or brown. Important thing about new finish is that it will 
not stain, fade, scuff, or show signs of wear, can be cleaned with 
soap and water. Edges are protected and reinforced with metal 
banding. This new plastic finish is available on sectional post 
binders of all standard sizes. 
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ABOVE: 

FASTENER SAVES METAL. Cushman & Denison's new fastener 
does its part in saving metal by efficiently eliminating all metal 
parts. This new Cado fastener is the basis of a complete line 
of articles, including leatherette brief covers, attachable binding 
devices for regular folders, and paper fasteners. Since the firm 


has no representatives on the road at present, inquiries should 
be addressed to Cushman & Denison, 133 W. 23rd St., New York. 


ABOVE: 

PLANT EXPANDS AGAIN. Friden Calculating Machine Co., 
located on Washington Ave., San Leandro, Cal., has started 
construction of the eleventh addition made to its modern plant 
since the original factory was built five years ago. New addition 
will provide 5,200 feet of floor space and will be occupied by 
administrative offices. Carl M. Friden,is president and founder 
of the company; Josiah Neuhart is sales promotion manager. 
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ABOVE: 
PLASTIC PUSH PINS. H. E. Sweet Mfg. Co., 77 Norwood 
Ave., Edgewood, R. |., anticipate filling war-time orders for 


their plastic molded push pins in ivory, green, red, blue, and 
black. Said to be unbreakable, these pins can be hammered 
into walls or bulletin boards if necessary. They are useful for 
hanging up or for pinning down. 


BELOW: 


PLASTIC PERPETUAL CALENDAR. Continental Mfg. Co., 
Inc., 64 W. 23rd St., New York, unable to obtain metal to con- 
tinue production of their brass perpetual calendar, have devel- 
oped this plastic model, made of Tenite, a product of Tennessee 
Eastman. Calendar is 4!/, by 2 inches, |'/2 inches high; conve- 
nient space is left for imprint. This plastic model will retail at 
79 cents, lowest price at which Continental ever offered a cal- 
endar. Colors include black, walnut and red, ivory. 


LEFT: 


MORRISET AT THE ‘FRONT.’ Realistic enough to have been 
snapped in Hawaii or the Philippines is this scene from Colum- 
bia's new picture "Trinidad," in which a Morriset pen shares 
honors with Actors Donald McBride and Frank MacDonald. 
Morriset pen sets are manufactured and distributed by Bert M. 
Morris Co., 913 So. Olive St., Los Angeles, Cal. Equipped with 
pen, bottle of ink, refilling funnel, in case of unbreakable, non- 
inflammable Tenite with nonskid bottom, these pens retail for $3 
and $4. Twin sets are also available. 
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ABOVE: 
DESIGN INGENUITY solves a problem created by limita- 


tions on brass for eraser holders on pencil ends. Here is a 
plastic substitute developed by Eagle Pencil Co., 703 E. 13th 
St., New York, to replace their familiar brass pencil tip. 


BELOW: 
AUTOGRAPHIC CASH REGISTER. Continuous ruled paper 


rolls used in Indiana autographic cash registers, made by Indiana 
Cash Drawer Co., Shelbyville, Ind., enable small business men 
to maintain day-to-day records in written form. All transactions 
appear on paper roll and may be further identified by hand- 
written entries showing necessary information to maintain com- 
plete records as well as clear audit basis for business control. 
In addition, cash protection is provided by lever-operated cash 
drawer unit. 


ABOVE: 
AIR FLIGHT CIRCULATORS. W. W. Welch Co., with gen- 


eral offices in Carew Tower, Cincinnati, Ohio, are now busy 
taking orders for 1942 on their Air Flight series of air circu- 
lators for home, office, and shop use. Model No. 10 shown is 
called the most popular member of this series. The “inside story" 
cut-away tells just that about the Model Ten which will again 
be one of the models the firm will be offering this year. 


ABOVE: 
FOR EMPLOYEE IDENTIFICATION. A development brought 


about by the war is the business practice of employee identifi- 
cation. As an answer to the problem, Photographic Equipment, 
Inc., 210 E. Park Way, Pittsburgh, Pa., offers the Ident-O-Graph 
shown here in operation. It is said to be easily operated and 
readily adjusted, and can take 1,000 pictures in an eight-hour 
day. Compact and portable, Ident-O-Graph uses standard car- 
tridges of 35 mm motion picture film in recording accurate 
height and number identification as well as giving good por- 
traits. Photographic Equipment, Inc., is prepared to supply iden- 
tification cards and badges shown in insets. These are light- 
weight, wear-resistant, and tamper-proof. The manufacturers 
point out that Ident-O-Graph was designed and perfected by 
men of motion picture and commercial experience. 
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TIMELY IN 
THE OFFICE 


BELOW: 


NO DELAYS ON DAWN. Makers of the Error-No copyholder, 
Dawn Mfg. Corp., Rochester, N. Y., say that by the exercise of 
a considerable amount of engineering ingenuity they have been 
able to maintain production, and that orders are being promptly 
filled. They make the reservation, however, that because of war- 
time uncertainties they cannot promise to maintain indefinitely 
present prompt shipping schedules. The Error-No illustrated 
reflects the greatly improved product now made available. 


ABOVE: 


REDUCES OFFICE NOISE. This is an Acoustor, designed io 
help solve the noise problem in the office machine field. Lined 
with acoustical material, Acoustor absorbs machine noise, cuts 


office fatigue, increases efficiency and output. Features include 
hinged lid for ease in inserting and removing journal sheets 
and forms, conservative lighting, ventilating fan for operator's 
comfort, no vibration, ample room for feet. From Acoustor Co., 
648 Marshail St., Youngstown, O 


RIGHT: 


STATUETTE PEN SETS. New gift set line featured by Gregory 
Fount-O-Ink, 2652 Pasadena Ave., Los Angeles, Cal., for the 
holiday trade received such a response that it is destined to be 
a year round seller. Other statuettes besides airplane model 
shown are: spaniel dog, horse, bucking bronco, sailboat, and 
colt. Statuette and base in bronze finish trophy metal, match 
executive line of Fount-O-Ink writing sets. Catalog showing all 
new sets is available on request to pany. Carey G. Gregory, 
inventor of Fount-O-Ink, says, “Working out the problems to 
take care of his customers in times like these is an inventor's 
job, and he is doing it.” 


BELOW: 


NEW ECHO RIBBON, product of Allied Carbon & Ribbon 
Mfg. Corp., 165 Duane St., New York, is now available to the 
public. For perfect reproductions, the company says, Echo is 
designed to serve all ribbon and carbon paper requirements. 


ABOVE: 
PLASTIC PENCIL FERRULE to be used on 1942 Reliance line. 


Available in variety of colors, ferrule of harmless and tasteless 
plastic material is manufactured by Universal Plastic Corp., 
replaces brass formerly used and now extensively restricted. 
From Reliance Pencil Corp., 22 S. 6th Ave., Mt. Vernon, N. Y. 


OFFICE EQUIPMENT DIGEST 
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OFFICE 
MACHINES 


WAR-TIME 
INFORMATION 


By Harry Grandison 


AND 


in the getting of them down in black and white for all concerned 
to benefit by, it is the writing and duplicating machines developed 
through the years for office use which have been called into service to 
handle the job of producing large numbers of copies swiftly and eco- 
nomically in a fashion which puts conventional letter-press print- 
ing methods in the shade! 


Thanks to typewriters—with or without provision for justifying 
right hand margins, with or without changeable type, and manually 
or electrically operated ; thanks to duplicating machines of many sorts; 
thanks to the photo-offset process, millions of reports, notices, forms, 
specifications, lists, manuals, booklets, and other essentials of govern- 
ment department and defense industry operation flow in a constant 
stream of great volume, carrying the data on which is based the many- 


sided activity of all the forces of government and industry united in 
the war effort. 


For speed, for flexibility, for economy—the performance of these 
modern disseminators of knowledge cannot be beaten. New uses are 
being discovered for them almost daily, and when the story of their 
accomplishment in this war comes finally to be written it will be a 
bright chapter in the development of visual presentation. 


Wine and figures are vital tools and weapons in modern war, and 


VARI-TYPER SPEEDS DE- 
FENSE. This is a view of 
Vari-Typer composing ma- 
chines at U. S. Engineer 
Corps office in Seattle, 
Wash., an office producing 
Army telephone director- 
ies, instructions, bulletins, 
and tabular matter by 
Vari-Typer, office compos- 
ing machine with — 
able faces and spaces, for 
photo-offset reproduction. 
Orders for Vari-Typers for 
installation at twenty U. S. 
Army Air Corps bases were 
recently announced by 
Ralph C. Coxhead Corp., 
New York. Firms using 
Vari-Typer to speed up 
roduction in many ways 
include Chrysler, American 
Rolling Mill Co., Wright 
Aeronautical Corp., Bendix 
Aviation, Republic Avia- 
tion, and Reynolds Metals 


U. S. LISTS OFFICE SUPPLIES AS OPERATING SUPPLIES 


New testimony to the high place of the office in production has come in the 
Division of Priorities’ new Preference Rating Order, P-100, superseding Repair 
and Maintenance Order P-22. Like the old order, P-100 extends priority aid in 
procuring repair, maintenance, and operating supplies for manufacturers, producers, 
and others. The new order specifically includes office supplies (except paper prod- 
ucts) among the operating supplies which may be procured under the order for the 
use of government units, manufacturers, processors, fabricators, warehouses, whole- 
salers, recognized charitable institutions, carriers, educational institutions, printers 
and publishers, radio, telegraph, and telephone companies, hospitals, clinics, and 
sanitariums, the petroleum and natural gas business, irrigation systems, toll bridges 
and toll canals, and “any person using tools or equipment to repair or maintain the 
property of any Producer as defined in this Order." 
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DEFENSE BONDS 
BUY TANKS 


THE TANK is to the 


team. It is the “break-through.” Head-on, it crashes tim- 
ber, houses, enemy fortifications. Once it has opened the 
way, the attacking force follows for the “mopping up.” 


The Nazis, using these great steel pachyderms which 
they produce in vast quantities, have been able to break 
through every fortified line in 14 conquered countries. 


In America, the medium-sized tank is the popular size. 
A medium-sized tank weighs go tons. To make it takes as 
much steel as would be used in 500 refrigerators, as much 
rubber as goes into 87 average automobile tires. 


The planning of a tank takes as great skill as a large 
scale construction job. One recently converted automo- 
bile plant, faced with retooling for tank production, had 
to put 200 engineers to work in day and night shifts for 


plant layout. 


To match the mechanical might of aggressor nations 
today, America needs thousands of these tanks. They're 
rolling off the assembly lines now. They cost real money. 
Every time you buy an $18.75 Defense Savings Bond or a 
10c Defense Savings Stamp you give your country money 
enough to buy a vital part for another new tank. 


Buy DEFENSE SAVINGS 
BONDS and STAMPS 


AT ALL BANKS, POST OFFICES, AND SAVINGS AND 
LOAN ASSOCIATIONS 


Army what the tackle is to the forward line of a football | 


one month, mapping out machinery requirements and | 


ELLIOTT ADDRESSING MACHINE COMPANY GIVES 
EMPLOYEES LARGE SHARE OF COMMON STOCK 


At a meeting of employees of Elliott Addressing 
Machine Co., Cambridge, Mass., held on December 2nd, 
Harmon P. Elliott, president, announced that employees 
of more than ten years’ service became virtual owners of 
the company by a transfer of 51% of the common stock 
to them. This announcement affected 160 employees at 
the company’s Cambridge factory as well as all salesmen 
and other employees of over ten years’ service at all 
Elliott Co. offices in the United States. 


Under the plan President Elliott will remain trustee of 
the stock until his death, when two persons named by him 
will succeed him as co-trustees. Thereafter, a vacated 
position of trustee will be filled by election of the em- 
ployees’ factory group. Candidates will consist of the ten 
long-term workers drawing the highest salaries for the 
previous five years. 

The stock transfer climaxed an experiment begun in 
1937 when Mr. Elliott established a trust fund of $250,000 
of preferred stock for the benefit of the workers. At the 
December meeting $9,000 in preferred stock dividends was 
paid to the 160 employees. 


NOMA HAS NEW HEADQUARTERS 


Widespread national growth of the National Office Man- 
agement Assocation has necessitated an enlargement in 
organization set-up. In new headquarters recently estab- 
lished at the Lincoln-Liberty Building, Philadelphia, Wil- 
liam H. Evans, secretary-treasurer, assisted by an able 
staff, now devotes his full time to the rapidly increasing 
needs of the association. NOMA’s present membership 
exceeds 2,000, and local chapters are functioning in almost 
forty cities of the United States and Canada. 


WILSON MEMINDEX READY FOR 1942 


Miss F. E. Schreiber, manager of Wilson Memindex 
Co., Rochester, N. Y., reports that her firm will be able to 
produce all the usual styles of of Memindex during 1942 and 
all models of Daydex as in the past. The company, she 
says, has already purchased all raw materials necessary 
for these items and started manufacture shortly after 
Christmas. She expects no shortages, style changes, or 
substitutions for 1942. 


The Wilson company has recently purchased a new 
building which is being remodeled and will be ready for 
occupancy early in January. This will give the firm a 
larger plant and better facilities for handling increased 
business. 


bs a 


For QUICK Communication 


Use the ready-made QUICK- 
MAIL Reply Coupons Follow- 
ing Page 18 of this issue. 


It takes only l minute plus Ic to make an inquiry! 
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NEW YEAR’S GREETINGS 
FROM SHEAFFER’S 


With the Nation on a war footing, 
many products will be harder to 
obtain ...as befits a precision 
manufacturer, Sheaffer’s is 
cooperating in defense manufac- 
turing . . . Meanwhile Sheaffer will 
do all things possible to supply 
you with the finest writing equip- 
ment. Therefore, call upon your 
Sheaffer dealer. We’re sure he 
has several ways to insure your 


writing comfort and record pro- 
tection. 


TO ANSWER THIS AD 


Use QUICKMAIL 
COUPON nok 


W. A. SHEAFFER PEN CO. 


FORT MADISON, IOWA 
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Error-No continues to win 
by giving outstanding per- 
formance on two fronts! 
Typists enjoy its ease of 
Gperation along with the 
relief from reading side- 
positioned copy—they appreciate its oppor- 
tunity for better posture, which keeps them 
in a position to do more work efficiently! 


Executives realize the impor:ance of such 
favorable conditions for maximum produc- 
tion with error-free results and likewise rec- 
ognize Error-No’s value as a transcribing 
necessity ! 


Let Error-No win greater tran- 
scribing efficiency for you today. 
Your local dealer knows Error-No 
by name and will gladly show you 
its twelve winning features. 


Use QUICKMAIL 


COUPON nol 


ERROR-No’s SUPREMACY — 
EASILY PROVEN! 


The new copyholder compari- 
son chart in our “Prize Award” 
folder proves why more typists 
and executives prefer Error- 
No. Send for your copy today. 


THE DAWN MFG. CORP.-===== 
16 Champeney Ter., Rochester, N. Y. 


NATIONAL POSTAL METER CO. PURCHASES 
MULTIPOST ASSETS 

The National Postal Meter Co., Inc., which recently 
moved its general offices and factory to Rochester, N. Y., 
from Los Angeles, Calif., now announces purchase of 
the assets of the Multipost Co., which has been engaged 
in the manufacture of mailing equipment in Rochester since 
1910. According to Chas. R. Ogsbury, NPM president, 
this change is part of the company’s plan to provide com- 
plete mail room service. Metered mail machines, postal 
scales, and mail room equipment have heretofore been 
included in the NPM line. 

The Multipost Co. was founded by the late William F. 
Schweiger, inventor of the first mechanical device for af- 
fixing postage stamps to envelopes and a pioneer in the de- 
velopment of other machines for speeding up the handling 
of mail. In addition to the Multipost stamp affixer the 
company manufactures both hand operated and electric- 
ally operated letter openers and envelope sealers. Nation- 
wide distribution has been maintained for these products 
for many years and thousands of them are already in use 
both in private business and Government offices. Since the 
death of Mr. Schweiger in 1938, Harry F. Rapp, associated 
with the company for twenty-six years, has been president 
and treasurer of Multipost. 

The office staff of Multipost will be merged with the 
NPM staff at the general offices in the Temple Bldg., 
Rochester. Mr. Rapp will join the executive sales staff 
under H. R. Russell, vice-president and general sales man- 
ager. Manufacture of the Multipost, letter openers, and 
sealers will be combined with the present manufacture of 
NPM products in Rochester. 

Sales of the newly acquired products, like those of the 
National Postal Meter machines and other mail room 
equipment, will be handled through NPM branches now 
established throughout the country. 


WEBSTER HAS NEW CATALOG 

F. S. Webster Co., 1-23 Amherst St., Cambridge, 
Mass., will have its new 32-page catalog ready for dis- 
tribution early in January. It will carry up-to-date in- 
formation on the Webster line of ribbons and carbons, 
complete with charts and illustrations. 


STATIONER’S RUBBER GOODS HIT BY 
GOVERNMENT ORDER 

In an effort to reduce civilian consumption of crude 
rubber by nearly 80 per cent, Price Administrator Hen- 
derson indicated at a press conference December 17th that 
stationer’s rubber goods are to be eliminated entirely, 
along with such other rubber products as toy balloons, golf 
and tennis balls, and bathing accessories. 


For QUICK Communication 


Use the ready-made QUICK- 
MAIL Reply Coupons Follow- 
ing Page 18 of this issue. 


It takes only l minute plus Ic to make an inquiry! 
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Machines standing idle while typists struggle. Skilled 
workers ruffled into errors. The rhythm of office efficiency 
thrown off-stride. 

Curled carbon paper seems a very minor thing. Yet the 
cumulative effect of lost time, temper and tempo results 
in visible, measurable, costly SLOWDOWN. 


It pays to give your typists DA WN 
OLD TOWN’S AMAZING NEW CURLPROOF CARBON 


DAWN costs no more than ordinary carbon. Makes sharp, 
brilliant, permanent copies. Actually costs less per job 
because it saves time and temper. Your staff will welcome 
this easy-to-handle, speedy carbon. For samples write to 
OLD TOWN, foremost makers of inked ribbons and 
carbons for every use. Address Dept. D-1. 


Every sheet of OLD TOWN carbon trade-marked and GRADE- 
marked. Know what you buy . . . get what you pay for. 


ovp Town Lon é- Gabon Co Inc. 


“MAKES A GOOD IMPRESSION” £ 


General Offices and Factory: 750 Pacific Street ¢ Brooklyn, New York 


Ask your 
office supply 
deoler 


Use QUICKMAIL 


COUPON so 


= 
> aad 
-_ “at A fe 7 ag % 
en. SOM os 
| oe =——i(i tl 
aes Be Pome. ae _ aay . 
: i aoe 
| 4 oe “sg eit 
— aw 2 gs ee 
: a a a vee pom — 
2 ee Z Se’ a 
. “> o/" » s : 
- ~ —_— i —_ Pe. 
] So 
1 a kgf 
. om so = ih CA . my, , fl > 
. “w=. Se } + ne om 
© uv — wee SG a 
Ns aad we, FoF ; 
J —— vy T te [* : “Ab = eee ii: 
e a “ VLG “ee -_ ~ 
« ee (=: - ee ~_ Pa if 
x Ie <i 
& 
0 \N : 
e . 
e 
BLAME 
1e , 
. NOT GIRL { 
ff 
n- ae 
id a 
of fig; 
“i 
he . 
m ‘ 
Ww 
re, a ee P. 
* 4 i . i 
in- es 8 
3 3 ae. nn 
ns, oo ae Cg Pi 4 
Cleans Lae . ‘ 
6a. 

j S - 
ide : 
en- . at 
nat . 
ly, Ma 
olf 

(ES <P) ‘ 
«, 
</ OR \S 
| “g y | 
m Town |’. 
AUTHORIZED / 
nT ae pe 
, 1942 : 


OLD TOWN CONFIDENT OF FUTURE 

In announcing his company’s greatly expanded advertis- 
ing campaign for 1942, Richard L. Frey, sales promotion 
and advertising manager for Old Town Ribbon & Carbon 
Co., Inc., 750 Pacific St., Brooklyn, N. Y., points out that 
since Old Town had been operating virtually on a war 
footing for many months prior to our actual involvement 
in the world conflict, commencement of hostilities has 
necessitated no immediate change in company plans. In 
this period of general business uncertainty, and although 
a large share of its goods is being used for defense, Mr. 


WANTED: ONE SEPTEMBER DIGEST 

The New York Public Library needs a copy of the 
OFFICE EQUIPMENT DIGEST for September, 1941, to com- 
plete its file. The Library will greatly appreciate the 
courtesy if some reader who no longer needs his copy of 
Vol. 2, No. 9 will send it to Franklin F. Hopper, library 
director, New York Public Library, 5th Ave., New York. 


Frey explains that Old Town is continuing its program 
with an eye to, and full confidence in the future. 

To take care of increasing demand for Dawn Curl- 
proof carbon and other Old Town branded items, Eugene 
R. Hantske was recently appointed to the firm’s field 
service organization by I. H. Wilson, general sales man- 
ager. In December the Brooklyn Daily Eagle headlined 
and underlined the progress of the Old Town organization 
in a two-column story tracing the growth of the business 
from its small beginning in 1916 to its present prominent 
position. The story also touched on the im»vortance 01 
ribbons and carbon papers in government and defense 
administration, 


CHICAGO OFFICE MANAGERS PLAN SHOW 


The Office Management Association of Chicago will 
hold its annual business show in the Palmer House, from 
February 10th to 13th. Additional information on the 
show is available on request to Paul Manning, associa- 
tion secretary, 105 W. Adams St., Chicago. 


LYON KEEPS THE WHISTLE BLOWING 


Some companies have defense work thrust upon them; 
some wait for it to come to them; others dodge it as long 
as possible; still others hunt it down in Washington. 
Faced with the hard fact of no steel except for defense 
products, Lyon Metal Products, Inc., well-known Aurora, 
Ill., manufacturers of shelving, lockers, work benches, and 
the like, is going out after defense work as vigorously as 
it ever went after consumer business. The company 
mapped and put into operation an all-out sales drive for 
defense contracts, prime or sub; and today it looks as if 
the plant will not shut down. 


In the fall of 1941 Lyon ran a series of “We Want De- 
fense Work” ads in a list of business papers. Many in- 
quiries came from these, and with its 200 salesmen co- 
operating, Lyon has kept its plants in Chicago Heights, 
Ill., and Aurora running day and night. “Sell the plants 
and what they can do,” executives told the salesmen; ““We 
want production-run defense work,” the ads told all who 
read them. Each ad offered a booklet, Craftsmen in Na- 
tional Defense, free to all who asked for it. Copies of this 
bocklet were sent government officials from Knudsen- 
Nelson-Hillman down, as well as to government contrac- 
tors in every state. Lyon achieved the goal it had set it- 
self; its whistle still calls the men to work, day after day. 
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The Johnson Semi-Automatic Military Rifle, illus- 
trated by courtesy of Johnson Automatics, 


HIGGINS — for speed and accuracy 


The razor-edged sharpness of line that is characteristic of drawings made with Higgins 


American India Ink saves time and temper when both are precious. For more than 60 years 


AVAILABLE IN A COMPLETE 
COLOR RANGE 


draftsmen have used Higgins to insure accuracy and permanence for their creative 


efforts. Use of Higgins Waterproof India Ink means: complete absence of “ghosts,” 


eye-saving visibility, proof against smudging and cleaning with carbon tetrachloride. 


To answer this ad use QUICKMAIL COUPON No. 


at 
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HIGGINS 
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STREET, BROOKLYN, 
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TRANSFER TIME is here 
use Gatheroid 


FILE POCKETS 


rt ae 
b. “Leatheroid File 
<<, — 

Pockets keep my files 


\ neat and efficient.” 


ff, / i Y RSs 
Today there is an acknowledged paper 
shortage. . . . use the best 
Keliaxd Filing Containers for dura- 
bility and economy. 


FILE POCKETS 
Made in letter and legal sizes with 134", 


32" and 5!/4" expansion. Have double thick- 
ness fronts and backs. Glue welded throughout. 


icago Office ar 
. Warehouse 
11- 116 Merchandise Mart 


To answer the above ad use QUICKMAIL COUPON No. 13 
January 1942 
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GLOBE-WERNICKE OFFERS YOU 
MANY USEFUL “BUSINESS HELPS” 
10 SPEED UP OFFICE ROUTINE 


Globe-Wernicke offers an extensive line of dependable, 
economical and practical office accessories needed in 
every office. They save time and money and increase 


efficiency. 


Consult the local Globe-Wernicke stationer who will 
show you these useful “business helps” or use QUICK- 
MAIL COUPON No. 17. 


“ACCESSO” 
WOOD DESK TRAYS 


Epa a 


ors 


Wide hand openings on ail 
four sides and bottom make it 
very easy to handle papers. 
Designed for maximum 
cy and convenience. 
These Trays may. be stacked 
or combined Jaterally. 
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Wy | Your Office Layout and Equipment can be 
efficient, modern and up-to-date, whether 


THE KENNETH H. RIPNEN COMPANY, INC. 


Can provide any one or all of the four following Office Layout 
Services. 

PART I LOCATION: Aid in location studies of sites and buildings offered by real estate 
brokers, property owners, insurance companies, banks, etc. 


PART Il LAYOUT: After a comprehensive study of your organization, flow of work 
and equipment, create for you a functional office layout. 


PART Il BUDGETS: Prepare working drawings and specifications after approval of 
the detailed office layout to carry out the proposed scheme, sub- 
mitting detailed estimates of the costs of all work. 


PART IV SUPERVISION: Aiter approval of the estimates, to let contracts and supervise all 
work through to completion including Office Layout, Construction 
and equipment. 


Without obligation we will mail you our pamphlet Use QUICKMAIL 
si i as rece ein or 
KENNETH H. RIPNEN COMPANY, INCORPORATED 


OFFICE LAYOUTS FACTORY LAYOUTS WAREHOUSE LAYOUTS 
342 MADISON AVENUE NEW YORK CITY, NEW YORK 
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OTTINGER SEES TREND BACK TO WOOD 


Lawrence Ottinger, president of United States Ply- 
wood Corp., in his review of 1941 points out that the 
stimulated demand for structural materials which de- 
veloped during the first full year of all-out production for 
national defense directed incrtasing attention to the 
adaptability of plywood to many applications previously 
closed to wood. The multiplicity of new uses to which 
plywood was put in 1941 enabled it to release for other 
defense purposes the aluminum and steel it replaced, and 
to halt a half-century-old trend away from wood to other 
materials. 

This development, Mr. Ottinger maintains, has been 
the result of research and technical progress, particularly 
during the last eighteen months. Asked to do jobs hitherto 
regarded as technically impossible, U. S. Plywood Corp. 
has equipped itself with full laboratory facilities and a 
staff of chemists and structural engineers. Plywood itself, 
Mr. Ottinger discloses, has been made a completely non- 


assailable material through welding it with synthetic 
resins under heat and pressure. This supplants the old 
art of gluing. 


Whereas it is estimated that less than 20 per cent of 
American production in 1941 was for defense, fully 60 per 
cent of the plywood industry’s record productive capacity 
in 1941 went into the national program. Among the 
defense uses of plywood which are permitted to be re- 
vealed are: airplanes, torpedo boats, mine sweepers, cargo 
vessels, army landing boats, defense housing, skis, pipe, 
chemical vats, pallets and shipping containers. 


PAPER MAKERS SEE NO PRICE RISE 


In response to letters sent by OPA to approximately 
250 paper manufacturers, Price Administrator Hender- 
son has been assured by more than 50 per cent of these 
producers of writing, book, and printing papers (except 
newsprint) that no price increase is in prospect for the 
first quarter of the year at least. 


Mr. Henderson has asked producers to consult OPA prior 
to any price action, submitting cost data to justify pro- 
posed increases. 

OPA has also requested more than 700 manufacturers 
of the following paper products not to raise prices pre- 
vailing on Dec. 15th without giving a month’s notice: en- 
velopes, drinking straws, tags, gummed paper, cups and 
liquid-tight containers; glazed and fancy papers, dishes, 
spoons, and plates, lace paper, milk caps, sanitary closures 
and paper milk containers, and tissue products, such as 
toweling, napkins, patterns, crepe paper, and facial paper. 


For QUICK Communication 


Use the ready-made QUICK- 
MAIL Reply Coupons Follow- 
ing Page 18 of this issue. 


It takes only lc minute plus l to make an inquiry! 


NOW IS THE TIME TO 


GO 


places 


WITH 


STAEDTLER PENCILS 


January 1942 


Start building for the future—NOW. Start 
building sounder business—better work— 
_ better profits. Better pencils—Staedtler 
Pencils—will help you. There's a Staedtler 
quality pencil for every purpose. Ask 
your dealer. 


J. S. STAEDTLER, INC. 


53-55 Worth St. New York, N. Y. 
To answer this ad use QUICKMAIL COUPON No. 48 
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DICTATING Crlaaene 
. in this. INTERESTING 


What a Grinding They 


Take For TEMPO INKS 


Extra grinding helps to make TEMPO 

INKS a better product... because 

extra grinding means a better mixture, more uniform flow 
through pad and stencil, sharper, more legible impressions, 
quicker drying, less offset— just one of many reasons why 
Tempo Inks excel. See for yourself... write today for more 
data on 


TEMPO DUPLICATING INKS 


(Just clip out this ad, attach your letterhead and mail) 


435 W. Pico Bivd., Los Angele: 
416 Commonwth. Annex, Pittsburgh 


RECORD COMPANY (Maa, ier 
= 104-114 South Fourth Street Brooklyn, N. Y. ; ‘i ps Jere 


attractive lithe- re 4 
graphed containers. -_ 


To answer the above ad use > QUICKMAIL COUPON No. 33 


- d. CARBON GRIPPER 
odo — BACKING SHEET 


( Te imsure clean, strong copies . . USE THIS > 


Stenographers en- 
thuse because it 
grips and holds in 
| place the assembled 
| papers while being 
| inserted in the type- 
; writer. Insures per- 
| fect alignment and 

produces a greater 
number of legible 
=| carbon copies. Num- 
© bered right hand 
E margin shows num- 
sooo wane oe comp : “ ber of lines remain 


SEND FOR COMPLETE CATALOG “e" Sst ing on sheet being 


FOR THE NEW YEAR! 


If you suspect your present records might be 
improved by the application of newer and 
more modern methods—investigate the Cesco cose dian aes 
Line of Record Keeping Equipment. mate oly 


a | typewritten. 
It illustrates and describes the latest ideas in ) 
Pay Roll R ds, Inventory and Stock Con- 
a “Sui” pet Shensted elton anstheds. The retail price of the CODO Carbon Gripper is 


, : 25 cents, but it is enclosed free with each box of 
Use your business stationery or the QUICK- Super-Kote and Keen-Rite carbon papers. 
MAIL COUPON NO. 47. 


Codo — MANUFACTURING CORP. 
The C.E. SHEPPARD CO., "270 Lafeyotte St. Now York” 


|] 44-09 21° Street, - LONG ISLAND CITY, N.Y. on Gruen, Pa 
od 


OFFICE EQUIPMENT DIGEST January, !942 
For Purchasing Agents, Controllers, Office Managers . 
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to exten 


passed. 


gathered, the thoughts of every 
loyal American are for the 


Nation’s needs. 


national emergency restrictions 


come. 


Happy, 


DAVID KAHN, 


Since 1896 the World’s Finest Popular 


Priced Writing Instruments 


trade our thanks for their patron- 


age over the years that have 


will allow us, we shall do every- 
thing in our power to care for 


your requirements in the year to 


T is a pleasure for us 


d to all our friends in the 


Today, with war clouds 


Insofar as 


May all of you have a 


Prosperous New Year. 


Inc. 
North Bergen, N. J. 


Use QUICKMAIL 


COUPON xo ag 


January, 1942 


5 N. Wabash Ave. 200 Fifth Ave. 
Tel. RAN. 5177 Tel. GRA. 5-0839 


Created by Paramount 


In fair weather or foul, throughout the year, 


for every occasion — to cheer — to greet — to 


condole — to congratulate — there are timely 


and appropriate Everyday Cards created by 


+ 


Pe i, Pt id 
iby Phin OO Gest if wl 
Bolly ca bor & > a oll 


Just released — new “Everydays” 
—see them —at your stationers 


Est 1906 
113 SUMMER ST., PROVIDENCE, R. I. 


CHICAGO NEW YORK LOS ANGELES SEATTLE 
712 So. Olive St. 1824 7th Ave. 


Tel. TU. 7972 = Tel. EL. 0154 


To answer the above ad use QUICKMAIL COUPON No. I! 
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Just two of many popular, square tubular, steel chairs. 
Note streamlined base with shielded casters (patents pend- 
ing). Caster swivels within the base itself. 


Send QUICKMAIL COUPON No. 21 for Catalog 


STURGIS POSTURE CHAIR COMPANY 
STURGIS, MICHIGAN 


RELY UPON 


Ask the first KOH-I-NOOR user you meet, and 
then ask a hundred more, and you will get the 
same unfailing answer, “KOH-I-NOOR can be 
relied upon to give you definite protection from 
all lead pencil troubles.” 


Throughout the fifty-odd years the KOH-I-NOOR 
pencil has been on the market, we have, through 
constant research, painstaking effort and strict 
adherence to material specifications, supplied cri- 
tical users with a drawing instrument of super- 
lative quality. 
Rely upon KOH-I-NOOR 

£1700 TECHNICRAYON PENCILS 

with small diameter lead, slightly 

soluble in water, are manufactured 

in 30 colors. 


SEND FOR FREE BOOKLET 
Use QUICKMAIL Coupon No. 39 


OH -1-NOOR 


PENCIL COMPANY INCe* 
373 FOURTH AVENUE: NEW YORK 


NEOPRENE SUBSTITUTES FOR NATURAL RUBBER 
FOR USE IN TYPEWRITER FEED ROLLS 


Fewer “headaches” for stenographers and longer life 
for typewriter feed rolls are in prospect through the sub- 
stitution of neoprene for natural rubber in these small 
parts, the Du Pont Company reports. 

“Each typewriter has from six to ten feed rolls, and as 
they deteriorate, the possibility of producing ‘clean copy’ 
rapidly declines,” the company points out. “Unsightly 
streaks and smudges appear on carbon copies. It becomes 
increasingly difficult to insert multiple copies in the type- 
writer. 

“The sources of these difficulties can be readily located 
in the ingredients in the wax of stencils, and in the fatty 
acids and oils of ribbon inks and carbon paper compounds. 
These ingredients, acids and oils, soften rubber feed rolls 
and cause them to swell. Paper cannot be fed into the 
typewriter properly. 

“Tests recently completed, however, have contrasted 
standard rubber feed rolls with those made of neoprene, 
the chemical rubber-like material. The life of feed rolls, 
made of natural rubber, was only five to six months in 
the busy office where the tests were made. Feed rolls 
‘made of neoprene were substituted on one typewriter. It 
was used for twenty months in regular service, including 
the making of stencils. The machine then was shifted to 
letter typing and used intermittently for another ten 
months. The neoprene rolls were found to be practically 
as good as new when examined at the end of this thirty- 
month period. ‘Clean copy’ was produced throughout that 
time. There were no unsightly streaks or smudges, and no 
typists suffering from ‘nerves’. 

“Neoprene feed rolls also have been found valuable on 
typewriters which are given normal service; they resist 
oxidation and maintain the correct frictional contact with 
the paper. Rubber in contrast, is attacked by oxygen and 
develops a hard, glazed surface, causing the paper to slip.” 

“In addition to the use of neoprene feed rolls as replace- 
ment parts, they are now being adopted as original equip- 
ment on several makes of typewriters and other machines 
where they are required to withstand oils and solvents.” 


WOLF’S BILLING INNOVATION 


Wolf Envelope Co., 1749 E. 22nd St., Cleveland, 
Ohio, has recently acquired an innovation in billing prac- 
tice. The device is called the “Bill-in” envelope and con- 
sists of a special envelope for invoices sealed inside the 
lid of a shipping case. A red signal label extends from 
this envelope outside the package to attract the shipping 
clerk’s attention. Special procedure adapts Bill-in equally 
well to wrapped packages. The company points out that 
this method saves the shipper $30 per thousand in postage 
alone, much more in other operations. 


AIGNER DEVELOPS NEW PACKAGE DESIGN 


G. J. Aigner Co., 503 S. Jefferson St., Chicago, has 
announced a new printed cellophane package for their 
AICO Grip insertable index tabs. 

This package is designed for effective display, easier 
opening and use, and better consumer identification. It is 
printed on one side in blue and orange, and a black serial 
number visible through a window in the package gives 4 
third color effect. This color combination is the same as 
that used on the AICO Grip box. Actual AICO Grip tab- 
bing is visible through the unprinted reverse side. Like 
the old one, the new package contains two 6-inch strips 
of AICO Grip insertable index tabbing, index inserts 
printed A to Z, and a supply of blank inserts ready for 
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FOR EVERY PEN-USER 
IN YOUR OFFICE! 


Truly a fine fountain 
pen without a fancy SS 
price. wig 


*1 PERMAPOINT 
EN 


YELLOW BAND - GUARANTEED 
WITH “IRIDIUM” TIP 


Smooth-writing, free-flowing, _non-leakin 
and the whole ink-sac and point (available 
in 4 widths) are replaceable for only 25cl 
PERMAPOINT gives every pen-user in your 
office dependable writing at an economical 
price. hoice of colors and men's and 
ladies’ sizes. 


*TRADE NAME — over 40% 
Platinum and Osmium content, 


EBERHARD FABER 


eS — Leadership 
IN FINE WRITING MATERIALS SINCE 1849 


EBERHARD FABER PENCIL CO., 37 GREENPOINT AVE., BROOKLYN, N. Y. 


To answer the above ad use QUICKMAIL COUPON No. 37 


New and Lively 
SPONGE RUBBER 


CHAIR CUSHIONS 


POINT OF 


Cr 
a, ! 


DELIVERED 

IMMEDIATELY 
at prices that defy 
comparison. Write 


for confidential 
Price lists. 


One full inch of Solid Sponge 
Rubber, plus handsomely 
patterned velour, or corduroy 
and reversible fibre coverings 
make these the outstanding 
» values of the season. 


- Typewriter Tables 


January 1942 


Sill a cioillend 


Hotchkiss Model 1-A 


Because of its smooth easy action and its heavy con- 
struction this Model is still in great demand. The 
illustration shows it in its former finish. It has now been 
modernized and both base and frame are finished in 
= black crackle lacquer. The knob is bright 
nickel. 

Holds 210 Standard Staples and 


— permanent and temporary 
ef ie Guarantee pro- ooh re 24 | 
HOTCHKISS “gx. com 


“Pioneers in all that’s best in Stapling” 


tere tt ts.. 


THE NEW 
SUPERTUF 
MACO TAG 4 


“INDESTRU CTO ‘i 


Here is the tag that will remain firm under the roughest 
kind of handling without cracking. splitting or tearing. 
MACO “INDESTRUCTO™ tags are made from 
a specially treated material. Scientific laboratory tests 
prove the following physical properties: 

1. INSOLUBLE in all ordinary solvents. 

2. UNINJURED by contact with or immersion in alcohol, 
ether, ammonia. turpentine, naphtha, benzine, petro- 
leum, etc. 

3. OIL or GREASE has no effect on it—does not absorb 
them in the slightest degree. 

4. SALTS have no effect upon it. 


5. Charring and active combustion start about 600° to 
650° F. Will stand continuous heat up to 180° F. 


6. Actually toughens with age . . . will not separate or 
deteriorate. 


FOR DURABILITY AND SERVICE, 
THIS TAG SURPASSES ALL OTHERS. 


WRITE FOR CIRCULARS AND SAMPLES 


the JLMAY COMPANY 


TIOWEST 19™ST..NEW YORK.NY. 


MBS) ah 
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To File Your Defense Work 


BLUEPRINTS TRACINGS 
MAPS CHARTS 


and 
other 


LARGE 
SHEET 
RECORDS 


bce 
Need 


AGCOWAY ruinc' soci 


"Write for po sis, 
Use QUICK MAIL COUPON No. 22 


Accoway Division, ACCO PRODUCTS, Inc. 
39th Ave. & 24th St. _ Long Island City, N. Y. 


| Blaisdell 


PENCIL 


roars ha 


“ 
ol 


To answer the above ad use QUICKMAIL COUPON No. 42 
48 


MERRIAM-WEBSTER DICTIONARY PRICES REVISED 


On December 26th G. & C. Merriam Co., publishers 
of Merriam-Webster dictionaries, informed their dealers 
of revised prices effective on that date. In states where 
Merriam Fair Trade agreements are in effect, dealers were 
requested to attach the new stipulation of fair trade prices 
to their copies of the original agreement covering Mer- 
riam-Webster dictionaries. 


Prices on the unabridged dictionary, Webster’s New 
International, Second Edition, were increased by $2.50 on 
each style and binding; sheep binding of the two-volume 
style was discontinued. The price of the Merriam-Webster 
dictionary table has been changed from $12.00 to $14.75, 
and to keep up with increased demand the company is 
supplementing its stock of walnut tables with models made 
of birch given a walnut finish. 


New prices on Webster’s Collegiate Dictionary, Fifth 
Edition, perennial best seller in the book and stationery 
trade, were announced as follows: Thin-paper style, for 
individual use, No. 9, blue buckram, not indexed, $3.50; 
No. 9A, blue buckram, indexed, $4; No. 10, red Fabrikoid, 
indexed, $5.50; No. 11, black leather, indexed, $7.50; No. 
11A, limp pigskin, blue, indexed, $8.75; No. 11B, limp pig- 
skin, tan, indexed, $8.75. Regular style, for library and 
classroom use, No. 7, green cloth, indexed, $5. 


The company calls particular attention to revision of 
style as well as price in the blue buckram binding widely 
sold. This is now available, without thumb-index, at the 
old price of $3.50; and at $4 indexed. 


The Merriam Co. announced these price revisions reluc- 
tantly, explaining that their dictionaries have always been 
so closely priced that they are particularly susceptible to 
the current steady up-swing in prices of manufacturing 


| The Technygraph, TECHN, ILL. 


materials and labor costs. 


Tachnygraph LETTERING KI 


BULLETINS 
NOTICES 
ae ’ LETTERING 
STOREKEE PERS Mont Tits 


COLLECTORS 
ORAFTSMEN SIONS Etc 
| | PROTOGRAPHERS 


HUNDREDS OF UES 


@ THE MASTER PRINTER KIT, anol aan 
consists of an adjustable drawing board, se If-locking 
T-Square, large bottle Master Printer Black Drawing 
Ink, Lettering Guide, and Pen. 


@ THE MASTER PRINTER KIT is a set of many 
uses. Its 60 different lettering guides offer styles suitable 
for making PRICE TAGS, SHOW CARDS, AN- 
ONUNCEMENTS, DIPLOMAS, STAMP PAGE LET- 
TERING, NEGATIVE TITLES, BLUE PRINT TITLES, 
MOVIE FILM TITLES, LAYOUTS, MASTER COPIES 
FOR MULTIGRAPH DUPLICATOR, etc., etc. 


Write today for descriptive circulars 


y, 
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These are days when minutes 
count. Information must be 
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rv A POINT TO MATCH EVERY OFFICE JOB! 
No. Esterbrook has overcome the big x draw-back to foun- 
vig- tain pens for general office use! ! Instead of a few point 
and styles, limited in use, Esterbrook makes 31 Renew- 
Points . . . each designed for specifie work such as 
bookkeeping, manifolding, record-keeping, shorthand, 
of ete. And they're low in cost! Complete Esterbrook 
el Fountain Pens start at only $1. Extra Renew-Points 
— are as little as 25e. 
the THE ESTERBROOK PEN ¢ 3 + ped 
28 Cooper Street, Camden, 
juc- 
een 
te SNC 
‘ing 
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DEN DE LAST TING | REMEMBERS, SOMEONE SEZ: 
mex “TORE PEOPLE BUY JSUSTRITF 
MARKING DEVICES THAN ANY 
OTHER GRAND.” 


THE LOUIS MELIND CO. CHICAGO. . . NEW YORK CITY . . 


- SAN FRANCISCO 


January, '942 


readily available. Flashing facts 
with Cook's File Signals saves 
valuable time and effort. 


3 “ 1s 
These signals will not dis- 
color. They are easy to at- 


@ COOK'S 


ss: STAINLESS STEEL 
FILE SIGNALS 


thin gauge, they add prac- 
tically no bulk. In 12 non- 
Use QUICKMAIL COUPON NO. 10 
THE H. C. COOK CO., 18 BEAVER STREET, ANSONIA, CONN. 


chip enamel colors—types 
for every modern filing 
EVERY COOK PRODUCT UNCONDITIONALLY GUARANTEED" 


| need. Card of samples on 
request. 


EASY — QUICK — ACCURATE — 


irs CLIX! 


THE MODERN PUNCH 
That Speeds Office Work 


At last—a three hole punch has been created for three 
ring binder users. Small enough to be used in the hand, 
it eliminates the use of the bulky office table punch or 
having to mark off three places and punch one hole at 
a time. Punches all three (3) holes at one time. CLIX 
is priced at $3.00 each at your stationer. 


| Send QUICKMAIL COUPON No. 41 for descriptive circular. 


| NEW ENGLAND 


PAPER PUNCH COMPANY 


95 Washington Avenue NATICK, MASS. 


OFFICE EQUIPMENT DIGEST 49 
For Purchasing Agents, Controllers, Office Managers 
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In Many Ways It Pays to 
Insist on the “Original” 


PUSH-PINS 
M 00 RE PUSHLESS HANGERS 
MAPTACKS 


It pays, not only because these indispensable MOORE 
products are more satisfactory to use and cost less 
in the long run, but also because in the MOORE 
line you will find an exceptionally wide variety. 
PUSH-PINS with glass or metallic heads. PUSH- 
LESS HANGERS in 4 sizes. MAPTACKS of all 
sizes and shapes, colors and styles. Illustrated and 
described in the MOORE Catalog, which will be 
— to you upon request. 


bane Your Stationer Can Supply You 
wit MOORE PUSH-PIN CO. 


113 BERKLEY STREET, PHILA., PA. 


Genuine Art Corners by ENGEL 
For Photo Albums, Serap Books 


NATIONALLY ADVERTISED for mounting snapshots, pene, clippings, 
stamps, etc. The self-selling display cartons create sales 


ce 


PoC@xect souie 
Act Corners Aart Corners 


Will mount prints “Clear as Glass." 


tight | 
negatives pn "EB Complete visibility. 
Prints or stamps 


Se re 
of a color in 

removable at will. 
—_— - 100 in boxette to 
Order from your wholesaler or write sell for ISe. 


ENGEL ART CORNERS MFG. CO., 4709-11 N. Clark St. 


, Chicago, Ill. 


Products of Merit 


@ DRAFTING KITS @ STRAIGHT EDGES 


@ PROTRACTORS @ SANDPAPER PENCIL POINTERS 
@ TRACING PAPERS e@ INK-OUT 


@ LETTERING GUIDES 


@ ADHESIVES 
@ ERASING SH 
@ T-SQUARES _— @ TYPEWRITER CLEANERS 
@ TRIANGLES @ TYPEWRITER OIL 


@ DRAFTING TABLES @ TYPEWRITER KITS 


Prices and delivery dates on the above items will be gladly given 
upon request. 


CARDINELL CORP. arin, 


COMPACT, INEXPENSIVE VISIBLE RECORD 

Because it makes use of any standard filing cabinet 
or binder, Linkadex, new visible record, is flexible and low 
in cost, according to the manufacturer, Norwood Products 
Co., 75 E. Wacker Drive, Chicago. Besides incorporating 
advantages of visible records, it adds several of its own 
at a fraction of the usual cost. Salesmen can now carry 
500 prospect slips in a standard one inch ring binder, each 
slip independently hinged so that both sides can be used 
for posting and reference without being removed from the 
file. New names may be added in a few seconds; inactive 
names may be removed and the record rearranged with the 
same ease. 

Each card, the company explains, is attached to a die- 
cut interlocking strip forming a hinge. Strips are linked 
together to form a chain from which cards hang, over- 
lapping with part of each exposed. Linkadex strips may 
be unlinked and replaced to allcw addition of new names 
in proper sequence. Present card indices may be made 
visible with index at top or bottom of card; it is unneces- 
sary to re-index the record. Temporary or permanent 
signals may be placed in the visible margin, on the front 
or back of the card. 


NEW BOOKLET ON FLUORESCENT LIGHTING 

A new thirty-page booklet, “Facts, Questions and 
Answers on Fluorescent Lighting in Stores, Office and 
Public Buildings,” has just been announced by Westing- 
house lamp division, Bloomfield, N. J. Prepared for non- 
technical readers, it answers popular questions in regard 
to cost, efficiency, and maintenance of fluorescent lighting 
in office buildings and retail stores. Copies of this booklet 
may be obtained by writing Westinghouse’s advertising 
department and enclosing seven cents production and mail- 
ing costs. 


OFFICE MACHINE FACTS 
@ Six Stories Of Office Machines 
@ "One Source Buying” 

@ Low Prices . . . Best Values 

@ All Machines Guaranteed 


Send for GIANT NEW FREE CATALOG 
listing hundreds of office machine buys. 


SAVE ON 
Addressograph Adding Machines 
Elliott Calculators 
Mimeograph Comptometers 
Multigraph Check Writers 
Sealing Machines Dictephones 
Folding Machines Bookk g Machi 


Mailing Machines Kardex, ‘ete. 
The National Exhibit of Office Machines 


MAILERS SERVICE & EQUIPMENT CO. 


38-40 W. I5th St. 


(Mailers Bidg.), Dept. G-12 New York City 
Cable: MAILSERV, N. Y. 


Maly Uncle Sam... 
Cansnnes Materials 


Buy the preferred Daco line. Daco products are made to 
last longer, reducing costs and saving materials. 


@ Filing Systems @ Filing Folders 
© Printed and Ruled Stock Forms © Guides and Indexes 
® Special and N.C.R. Forms ®@ Bank and Insurance Forms 


Manufacturing Specialists for a 
Quarter of a Century. 


" THE DACO CARD e INDEX CO. 


9 FEDERAL COURT + BOSTON,MASS 


WIDE RANGE OF 
SIZES AND STYLES 


THE HEYER CORPORATION - CHICAGO 


January, 1942 
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ROYAL INDEX TAB CO. 


No. 170—5"'—4"" Slot 


(BERNARD ) 


TRACE MARE ece 


BERNARD MASTER “CUTTER” PUNCH 


A light efficient punch used in conjunc- 


tion with fla 
fasteners. It 
sheets of 


t double 
easily cuts 


paper for the 
fasteners. We also 


punch to cut 4” slots. 


Every oflice s 


hould have 


pointed paper 
¥%” slots in 
insertion of 


make a No. 172 


one of these 


most convenient tools that last for many 


years of servic 


e. All deal 


ers have them. 


Use QUICKMAIL COUPON No. 8. 
THE WM. SCHOLLHORN CO. 


New Haven 


Connecticut 


ow 
ots 
ng MANUFACTURERS OF: 
wn Royal Transparent Index Tabs—8 Solid Colors, 3 Sizes '2 ¥% '%4 and 
Ty Special % Tab.—Looseleaf and Post Binder Index Sets (all sizes) with 
ich Leather or Celluloided Tabs—Index Card Guides (all sizes) Looseleaf 
sed Sheet Protectors (all sizes)—Transparent Celluloid Envelopes (all sizes) 
-he Celluloiding—Tabbing—Printing—Punching Round Cornering on Special 
iVe Work—Binders:—Standard and Special Sizes—Al Workmanship & 
the Materials used in our Products. 
i SAMPLES AND PRICES ON REQUEST—Use Quickmail Coupon No. !9 
1e- 
- 62 Cooper Square New York, N. Y. 
er- 
lay 
nes 
ade 
9 
oni World’s Most Amazing 
ent 
ont STAPLE REMOVER One 
— ~~ 250 of 
the 

and 
and 
ng- 
we N Savers 
ard =_ 
ing The new PRESTO STAPLE REMOVER quickly—easily—removes all wire staples— 
let from checks, letters, reports and other papers. No broken —. ~~ torn papers. 

Sells on sight. Made of colorful plastic and hardened low—assuring 
ing wide use in office, school and home. Use QUICKMAIL ¢ COUPON No. 18 
ail- 


Metal Specialties Mfg. Co. 


3202 Carroll Avenue Chicago, Ill. 


HAVING DELIVERY TROUBLES 


with 


oy CARBON PAPERS 
9 and INKED RIBBONS? 


You get instant service from WRITE, 
INC., because we are a compact, high- 
ly specialized company! We can guar- 
antee quality—uniformity—clean, clear 
impressions and long wear because we 
don't merely distribute—we actually 
manufacture WRITE products! 


Send today for Free Samples and Attractive Prices. 


Use QUICKMAIL COUPON NO. 46. w R I T E 


INCORPORATED 


420 Lexington Ave., New York, N. Y. @ Factory: Bridgeport, Conn. 


pit 


rip 


Uys. 


the purest 
paper cement 


a solution of highest quality raw materials, 
made under strict laboratory control; there- 
fore always uniform, always dependable. 
NON-INFLAMMABLE. Ask your supplier 
or write for sample Kit to Harriman-Welts Products Co., 
200 Summer St., Boston, Mass. 


=Kwik PRINT 


You can goldstamp Names, Addresses, 
Fraternal Emblems, Army-Navy In- 
signia, Monograms, College Crests, 


= age. The 


type, type cases, 


605 W. Washi 


STRENGTH SYNONYMS 
We SMOOTHNESS Sepekeaterscs 


tion from thinner leads. Only 
the genuine Threadline excels 
Order from the 
Originators 


in quality. 


RITE-RITE MFG.CO. 


CHICAGO, ILLINOIS 


'‘ARY OF THE JOSEPH DIXON CRUCIBLE CO. 


SUBS|; 


1942 January. 1942 


Lg es 


GOLD- 
STAMPING 
MACHINES 


KWIKPRINT is precision de- 
signed and built to ‘‘take’’ the mest 
grueiling production schedule. Your work 
is always in plain view, avoiding costly 


spoil - 
choice of thousands of careful buyers. 


=Kwik PRINT 


WRITE TODAY for general catalog showing 
6 all-purpose models and large assortments of brass 


emblems and leaf. 


GOLO- 
STAMPING 
MACHINES 


G.T. Chi til. 


“Memory On Cards’”’—-A 
Personal Systematizer 
- for Every Individual 
in Every Occupation 


A SUCCESS FOR 36 vemns 


wri tellhreniiinane teenie 


WILSON MEM INDEX CO., 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 


143 ST. PAUL ST., ROCHESTER, N. Y. 
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General lireproofing Co 


R 


Ripnen Co., Inc., Kenneth H.......... 42 


PA 
eu SPEED UP 
| YOUR OFFICE! 


WITH THE NEW Superior 
ALL PURPOSE 
TYPEWRITER TABLES! 


Superior Typewriter Tables are rigidly 
constructed for easier and more efficient 
typing. There’s more working space 
and the large hard rubber swivel-type 
casters permit easy moving of the 
loaded table. Model illustrated has 
storage space under top for stationery, 
records, etc. The moderate prices of 
Superior Tables make them your best 
dollar for dollar office investment. 
Write today for descriptive literature 
and prices. 


Superies TABLE COMPANY 
525 West 76th Street, Chicago, Illinois 
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B oo ee eee 44 S 
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Use QUICKMAIL 


That’s the UNIVERSAL SERVICE from their 

large stock of Visible Record Equipment 

and other business equipment such as 
Calculators, Comptometers, Addressographs, 


Maultigraphs, Dictating Machines, Mimeo- 
graphs, and Office Machines. 


UNIVERSAL 
OFFICE EQUIPMENT CO., INC., 


561 BROADWAY 
“The House That Confidence Built’ 
Cable ''Uniquip''—New York 


"WE ARE DOING OUR SHARE 


FOR DEFENSE” 


Our production has been stepped up enor- 
mously for defense. Nevertheless we are 
equipped for and trying to fill requirements 
for unbreakable 


SWEET'S PUSH PINS 


Plastic Ided—Streamlined for hanging 


up or fastening things down. Thousands of 

uses for them in home, factory, store and 
office. Can be hammered without breaking. Carded—five to a 
card—to retail at 10c. Also sold in bulk. 


Place your orders early. 


H. E. SWEET MFG. CO. 


77 Norwood Ave. 
Edgewood, R. I. 


TRADE MARK REG, U.S. PAT. OF FICE. M OUNTING 
NUACE cozness 
. . . « For Greater Profits 


Suggest NuAce mounting corners when selling photo- 
graphic supplies . . . or stationery supplies . . . an 
ideal item for companion sales. Tell your customers 
of NuAce’'s ‘‘double-value'’ of mounting negatives 
behind the Photographs, Preventing loss or damage. 
Tell them too how neat their albums will look and how 
easily pictures can be removed or replaced when mounted with NuAce. 
Stock the NuAce line keep them on display and see your sales and 
profits grow. 


NuAce retails for 10c (Canada 15c). Send today for samples and prices 


ACE ART CO. ics! Sc" 


Y PATENTED NS 


52 OFFICE EQUIPMENT DIGEST 
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WANT PROMPT SHIPMENTS? 


a & , 
| Me. 4 VICTOR No acd 
snc (fiber a a omricarst 


7 a Victor 


“See ster eer. 
tar 4 ay ee 


. =a 


No. 10 


Sata 
=e 


for attractive, free sample package of Victor 


NSUMER- APPROVED, 


DUPLICATOR = d 


Stencils and new Victor Duplicator Supply Catalog 


THE VICTOR SAFE & EQUIPMENT CO. , INC., North Tonawanda, New York 


YOU CAN GET PLENTY 
OF HIGH QUALITY, 
DOUBLE-INSPECTED, 
TROUBLE-FREE 


VICTOR 
DUPLICATOR 


STENCILS 


AND 


WITHOUT DELAY. 


TURN TO THIS SALES- 
TESTED LINE FOR VOL. 
UME BUSINESS, REPEAT 
ORDER PROFITS. 


EFFECTIVE FREE HELPS, 
LITERATURE, SAMPLES, 
MAKE SELLING EASY 
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= Today, as never before, Steelcase Business Equipment is in gs 

demand by buyers who know quality, craftsmanship and & i 


efficient design. This fact is not without significance how- 
ever — for Steelcase has for years consistently pioneered in 
the development of better and more useful designs—in fact 
has contributed directly to many advancements responsible 
for increased utility and office efficiency. 
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The superior line of Steelcase desks, chairs, files, counters, 
cabinets and related products is helping the offices of 
America carry ‘‘their peak load’’ at maxi- 
mum efficiency. It can become one of the 
most valuable assets obtainable for you. 
Write today for complete details. 
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METAL OFFICE FURNITURE COMPANY, GRAND RAPIDS,- MICHIGAN 


For further information use QUICKMAIL COUPON No. 31 
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